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Introduction

The CJA eVoucher System is a web-based solution for submission, monitoring, and management of
Criminal Justice Act (CJA) functions. The eVoucher program provides:

e Online submission of vouchers and authorizations by attorneys and experts.

e Line-item auditing of vouchers by judges and court staff.

e The ability to attach PDF documentation to vouchers and authorizations.

e Automatic email notification to attorneys on approval or rejection of vouchers.
e Electronic transfer to the circuit for excess approval.

e Panel management tools and reports for attorney appointments.

e Built-in reporting for budgeting and analysis.

Browser Compatibility

CJA eVoucher is compatible with the following browsers:

e Edgel6

e Firefox 57

e Chrome 62
e Safari10.1
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Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have a
Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact or call their
24-hour help line at (844) 875-6446.

Follow the instructions in the next section to create your Login.gov account. Click the following links
for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/
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https://www.login.gov/contact
https://login.gov/what-is-login/
https://login.gov/create-an-account/

Creating a Login.gov Account

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Eastern District Court

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with 1 LOGIN.GOV P

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

DU LOGIN.GOV m

8 o®

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account ]

Sign in for existing users

Email address
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Enter your email address, and select your email language preference. Click the Rules of Use link,

read the Login.gov Rules of Use, and then select the | read and accept the Login.gov Rules of Use
check box. Then click Submit.

Note: Login.gov recommends that you enter a personal email address that you can always access,
not a work email address.

@ For your security, we clear what you entered if you
don't move to a new page within 15 minutes

Create an account for new users

Enter your email address

daviddattorney210gmail.com

Select your email language preference
Login.gov allows you to receive your email communication in
English, Spanish or French

O English [default) P

O Espaiiol

O Francais

I B | read and accept the Login.gov Rules of Useps ]

N <

You will receive an email message at the email address you entered in step 3. In the email message,
click Confirm email address, and then continue creating your account.

0 LOGIN.GOV Confirm your email nsox

Login.gov <no-reply@identitysandbox gov>

Check your email

We sent an email to daviddattorney210@gmail.com with a link D LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Didn't receive an email? Resend

Or, use a different email address

You can close this window if you're done.

Confirm email address
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Next, create a password. It must contain 12 or more characters and cannot include commonly used
words or phrases. In the Password and Confirm password fields, enter and confirm your password,
and then click Continue.

You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111.

Password

Confirm password

(@ Show password

Your Login.gov account is now created and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered and
the password you created in Login.gov to access eVoucher, so it is important to remember them.
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your account.
However, it is recommended that you select at least two authentication methods on different
devices so that you have an alternative way(s) to sign in to eVoucher if your primary method

becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods include
security keys, government employee IDs, authentication applications, text or voice messages, or

backup codes.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you use an
authentication method that’s easy for you to access. For these instructions, the Text or voice

message option is selected.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

Authentication application

Download or use an authentication app of
your choice to generate secure codes.

Text or voice message

Receive a secure code by (SMS) text or
phone call.

Backup codes

A list of 10 codes you can print or save to
your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose.

Security key

A physical device, often shaped like a USB
drive, that you plug in to your device.

Government employee ID

PIV/CAC cards for government and military
employees. Desktop only

CJA eVoucher | Version 6.10 | March 14, 2025



To authenticate by text or voice message, in the Phone number field, enter your phone number to
receive a one-time code by text message or phone call, and then click Send code.

Add a phone number
We'll send you a one-time code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

= - 210-555-5555) } h

How you'll get your code

O Text message (SMS) () Phone call

You can change this anytime. If you use a landline number,
select “Phone call”

Mobile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) ***-5555.
This code will expire in 10 minutes.

One-time code
Example: 123456

555555 h

[0 Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method >
| didn't receive my one-time code ¢4 >
Learn mare about authentication options &3 >
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous steps to
create a second authentication method.

Note: It is recommended that you use a different device for your second authentication method,

even if you choose the same setup option. For example, if you chose text or voice message as your
first method, you can do the same for the second, as long as you use a different phone number.

D LOGIN.GOV

i

o

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methods.

Add another method /

Skip for now
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of identification
(driver’s license or state ID). This added security measure is to ensure that you are you and not
someone pretending to be you.

Note: This is a one-time identity verification; if you have previously proven your identity through
Login.gov, you are not required to do this again.

If you've previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

D LOGIN.GOV m

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CJA eVoucher User Acceptance Testing needs to make sure
you are you — not someone pretending to be you. Learn mare
about verifying your identity (2

You'll need to:

o Take photos of your ID

Use your driver’s license or state ID card. Other forms of
ID are not accepted.

0 Enter your Social Security number

You will not need your physical SSN card.

9 Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

o Re-enter your Login.gov password

Your password saves and encrypts your personal

information. /
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To continue, select the check box allowing Login.gov to ask for, use, keep, and share your personal

information to verify your identity, and click Continue.

(o]

Cetting started  Verify your 10 Werity your Werify phoneor  Secure your

information address sccount

How verifying your identity works

Identity verification happens in two parts:

Verify your identity

We'll ask for your personal information to verify your identity
against public records,

Secure your account

We'll encrypt your account with your password. Encryption
means your data is protected and only you will be able to
access or change your information

@ By checking this box, you are letting Login.gov ask for, use,
keep, and share your personal information. We will use it to

verify your identity.

Learn more about our privacy and security measuras &

T

13

Choose an option for adding your identification information. One option is to upload photos of your

ID from your phone, and the other option is to upload them directly from your computer.

D LoGIN.GOV %

L] o]

Getting started  Verify yourID Verifyyour  Verifyphoneor  Secure your
information address &ccount

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID.

@ Use your phone to take photos
‘You won't have to sign in again, and you'll
switch back to this computer after you take

photos. Your mobile phone must have a camera
and a web browser.

Phone number

_I Continue on this computer

{S==\ Don't have a phone? Upload phatos of your ID
from this computer.

Upload photos

Cancel

Option 1: Upload photos from phone (recommended)
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1. Click Send link. A message appears, prompting you to check your device for a text message
with instructions for taking a photo of your ID to verify your identity.

] o
Getting started  Verify your ID Verify your Verifyphoneer  Secure your
information address acceunt
° — O
. Getting started Verify your ID erify your Verify phone or Secure your

How would you like to add your ID? ’Tf:JI'I:’IEIiC-n address acc:uurT.
We'll collect information about you by reading your
state-issued ID

Do not close this window.

Use your phone to take photos The next step will load automatically.

You won't have to sign in again, and you'll

switch back to this computer after you take

photos. Your mebile phone must have a camera

andl 2 vieb brawser We sent a message to your phone

Phone number You entered: +1210-555-5555

== - (210) 555-5555
(210) @ Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are attempting to
verify your identity to access eVoucher. Scroll down for additional instructions.

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its
services.

ONLY ADD YOUR ID IF:

« You are using your own

Login.gov account

+ You asked Login.gov to
verify your ID using your
phone

« You are trying to access
CJA eVoucher
TrainingSand District
services

3. Tap Take photo to switch your phone to the camera function. Take a photo of the front of
your ID card. Scroll down and tap Take photo again to take a photo of the back of the card.
Verify that each image appears in the appropriate box, and then, tap Submit.
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Add photos of your ID

" i Back of your ID
Driver’s license or state ID card ;

Tips for taking clear photos
+ Use a dark background H H
« Take the photo on a flat Back of your driver’s license or |

surface ! state ID
» Do not use the flash on your
camera

Front of your ID

; . b Unload phato
: H

: ;

H H

i H

H

Front of your driver’s license
or state ID

H
H
Take photo | Jor Unload photc
<4

4. Login.gov verifies your identity from your photos, and prompts you to switch back to your
computer to complete the process.

@ We verified your ID

Switch back to your
computer to finish verifying
your identity.

1+

Continue to Step 4 to complete the identity verification process.

Option 2: Upload photos from your computer
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1. Click Upload photos to upload photos of your ID from your computer.

Continue on this computer
{(===\ Donthavea phone? Upload photos of your D

from this computer.

‘ Upload photos

2. You can either drag photos of the front and back of your ID from your computer and drop
them in the appropriate boxes, or click the choose from folder link to browse for and select
the photos to add. Once the photos are uploaded, click Submit.

© o
Getting started  Vierify your ID Verify your Verify phone o Secure your
information address account
Add photos of your ID

Driver’s license or state ID card

Tips for taking clear photos
» Use adark background
s Take the photo on a flat surface
= Do not use the flash on your camera
= File size should be at least 2 MB

Front of your ID
Must be a JPG or PNG

______________________________

i
i

i Front of your driver’s license or
H state ID
i
H
i
H
i

I Drag file here or choose from folder I !

______________________________

Back of your ID
Must be a JPG or PNG

______________________________

i
i

i Back of your driver’s license or
H state ID
i
H
i
H
i

I Drag file here or choose from folder I

______________________________

Note: You may see a processing screen as the upload completes and Login.gov verifies your
identity.
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address using
your Social Security number (SSN). In the Social Security number field, enter your SSN, and then click
Continue.

U LOGIN.GOV
] V] @]
Getting started Verify your ID Verify your \ferify phone or Secure your
information address account

® We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information 3

Don’t have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login.gov and return to CIA eVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

...........|
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Your name, date of birth, and address are imported from your ID; verify the information is correct. If
any of the information has errors, click the Update link next to it and make necessary corrections.
Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will be
locked. To unlock your account, contact Login.gov.

® ®© o
Gefting started  Verify your ID Verify your Verify phone or Secure your
information address sccount
Verify your information I

We read your infermation from your ID. Review it and make
any updates before submitting for verification

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6, 1938
ID number: TTT1TT1111

Address line 1:1 FAKE RD Update
Address line 2:

City: GREAT FALLS

State: MT

ZIP Code: 58010

Social Security number: 5**-**-**5 Update

[ Show Social Security number

-
[ o |

Next, verify your phone number. To do this, in the Phone number field, enter your phone number,
and then click the appropriate radio button to receive a one-time code either by text message or
phone call. Click Send code.

Gettingstarted  Verify your ID Verifyyour  Verifyphoneor  Secure your
information address sccount

®@ We verified your information

Verify your phone humber

We'll check this number with records and send you a one-time
code. This is to help verify your identity.

Enter a phone number that is:

+ Based in the United States (including U.S. teritories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use &

Phone number

= - (210) 555-5555

How should we send a code?
If you entered a landline above, please select “Phone call

below.

O Text message (SMS) O Phone call

===
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In the One-time code field, enter the code sent to your device, and then click Submit.

Getting started Verify your ID Verify your Verify phone or Secure your
infarmation address BCcount

Enter your one-time code

We sent a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

One-time code
Example: 123ABC

Once your phone number is verified, in the Password field, re-enter the password you created to

access Login.gov and then click Continue.

< o ] < o
Getting started Verify your ID Verify your Verify phone or Secure your
information address account

& We verified your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password
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A personal key is generated. You will need this key if you ever forget your password or lose your
authentication method. Keep your key in a secure place and do not share it with anyone. Select the
check box to confirm that you have saved your personal key, and then click Continue.

@ o o ] O
Betting started Werify your ID Werify your Verify phone or Secure your
information address account

& We secured your verified information

Save your personal key

AR

VGCH - MCDA - CGYR -HAXS8

N

Your personal key was generated on January 22, 2024 at 11:33 AM

© Copy s Download (text file) & Print

You need your personal key if you forget your password.
Keep it safe and don’t share it with anyone.

If you reset your password without your personal key, you'll
need to verify your identity again.

Learn more about the personal key (3

[ I saved my personal key in a safe place.

e
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Step 10

Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in the
next section to complete this connection.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@ Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Agree and continue ’

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.
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22
Linking Your eVoucher Account to Your Login.gov Account ——

For NEW Login.gov accounts:
After you complete your identity verification and receive your security key, you are automatically

directed to your court’s eVoucher linking page. Note that the email address you used to create your
Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.

Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and maonitored or reviewed by persons authorized by {
protection of system security, performance of maintenance, and appropriate manageme

For EXISTING Login.gov accounts:

From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts to

sign in and authenticate your Login.gov account.

B= An official website of the United States government

CJA eVoucher - Texas Western District Court
TSD NV1 VM IDC - Releas2 6.10.0.0

We've changed how you will login to eVoucher!
We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

signin with * LOGIN.GOV d—

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields
Learn about our new login process
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After successful Login.gov account sign-in and authentication, you are then asked to connect, or link,

your Login.gov account with your eVoucher account. Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

Q Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Agree and continue K

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the eVoucher
Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6,10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.
Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and password.
In the eVoucher Email Address field, delete the pre-populated Login.gov email address and enter

your eVoucher SLP email address. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

VR
COURTS

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

I daviddattorney@firm.com I

Next

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you normally use
to access eVoucher), and then click Connect Accounts. If you don’t remember your password, click
the Forgot your password? link and follow the security question prompts. If you enter your
password incorrectly six times or fail your security questions three times, your account locks and
you must contact your eVoucher administrator.

|\\' N sTars| - CJA eVoucher - Texas Western District Court

[liCOURTS

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authaorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

B=  Anofficial website of the United States government -

CJA eVoucher - Texas Western District Court .
SDSO Training Sandbox - Release 6.10.0.0 Welcome, David Expert @

David Expert (Expert)

To group by a particular Header, drag the column to this area. Search: | i Defendant
Case Defendant Type Status Date Entered Al cases have been curtently assigned
1:21-CR-11294-M3- Pae Robbins (# 210) QA-20 Voucher Entry 09/01/2021

terz72021 e Amevint 17475 RCT L SBes

You have now linked your eVoucher account with your Login.gov account. For all future use, sign in
to Login.gov to access eVoucher.
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New eVoucher users who do not have an SLP can also link their accounts from the eVoucher linking

page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address

field. Click Next.

|\\“ [ThsiATis | CJA eVoucher - Texas Western District Court

I" COURTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

A message appears prompting you check your email and confirm that you entered the correct email

address.

o

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Check your email

An email has been sent to daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and return to your eVoucher
home page.

Dear David D Expert,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

B=  An official website of the United States government -

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Expert (Expert)

> Home

Welcome, David Expert e

| Q You have successfully connected your eVoucher account to your Login.gov account, which you will use to sign in to eVoucher from now on.

To group by a particular Header, drag the column to this area. Search: i Defendant
Case Defendant Type Status Date Entered All cases have been currently assigned
1:21-CR-11294-M)-  Pete Robbins (# 210) CA20 Voucher Entry 09/01/2021

Claimed Amount 174 75 Maralac Attamen L S

You have now linked your eVoucher account with your Login.gov account. For all future use, sign in
to Login.gov to access eVoucher.

CJA eVoucher | Version 6.10 | March 14, 2025



28

Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link their
accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

r\\w CJA eVoucher - Texas Western District Court

M“ COURTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov email address is not the same as your SLP email address, an error message
appears, please contact our helpdesk at evoucher helpdesk@ctd.uscourts.gov.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.
Note: Please contact an eVoucher administrator for assistance.

0 Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

Idaviddattomey@gmail.com I
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Expert,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

B=  Anofficial website of the United States government -

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Welcome, David Expert e

David Expert (Expert)

> Home

| O You have successfully connected your eVoucher account to your Login.gov account, which you will use to sign in to eVoucher from now on.

To group by a particular Header, drag the column to this area. Search: | i Defendant
Case Defendant Type Status Date Entered Al cases have been currently assigned
1:21-CR-11294-M)-  Pete Robbins (# 210) «A-20 Voucher Entry 09/01/2021
St oa/27i2021 Claimed Amevint- 17475 RCT 2

You have now linked your eVoucher account with your Login.gov account. For all future use, sign in
to Login.gov to access eVoucher.
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed in to the application
for the first time, you will use your Login.gov credentials to access eVoucher going forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in button.
Click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signinwith 't LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account" button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign in page. In the Email address and Password fields,
enter the email address and password used to create your Login.gov account, and then click Sign in.

8o®

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Signin for existing users

\Email address
\ Password

[ Show password
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Complete the action required by your chosen authentication method. In this example, you’ll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to ™) *™-
5555, This code will expire in 10 minutes.

One-time code
Example: 123ABC

= |

& Send another code ‘

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Expert (Expert)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search: [

Case Defendant Type Status Date Entered

No rows have been recorded on the database

No data
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Vendor Manager System (VMS)

Beginning with release 6.11, you must create an account in the Vendor Manager System (VMS) to
manage your payment account information, including electronic file transfer (EFT) payments for
your services. This VMS account must be created and linked to your eVoucher account before you
can submit a voucher for payment.

A banner directing you to complete your vendor information in VMS displays on every page in
eVoucher until you set up at least one payment account in VMS. Click the Sign in to Vendor
Manager link to access VMS.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

David Expert (Expert)

Home Operations Reports Links Help Sign out _m

Welcome, David Expert 9

A Vendor Information Incomplete “ Sign in to Vendor Manager
You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Vendor Manager to
proceed.

Refresh page (F5) for latest information.

On the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.

B An official website of the United States Government.

Vendor Manager

7‘7}’,, Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with J LOGIN.GOV

Review the VMS job aids for all the information necessary to create your VMS account.
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another from
within the eVoucher application without needing to sign out. It is set up by court staff when your
court profile is initially created in eVoucher.

Single Login Profile for David D. Expert

SLP email address

Expert Account
Circuit Court A

Expert Account

District Court A fttorney Account

District Court B

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.
e Edit your email address.

e View your linked eVoucher accounts.
e Change your default court.

To access the Single Login Profile page, from the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court .
SDSO Training - Release 6.4.0.0 Welcome, David Expert ©
Single Login Profile

David D Expert (Expert)
Court Profile
Home Operations Reports Links Help Sign out m

Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users
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Editing Your SLP

Your SLP information is divided into two sections: Account Information and Linked eVoucher
Accounts. Click the plus (+) or minus (-) signs to expand or collapse each section.

Note: The Account Information section automatically displays when you access your SLP
information.

Single Login Profile — David Expert
Account Information _

[]

First name Middle name Last name Suffix
David - Expert -

m
=3
=

Email address
daviddexpert210@gmail.com

m
=Y
=

Password

D LOGIN.GOV

Linked eVoucher Accounts _

[+]

Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your name.

Single Login Profile — David Expert

Account Information -_—

First name Middle name Last name Suffix
David - Expert -
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Make any necessary changes, and then click Save changes.

Single Login Profile - David Expert

Account Information =

First name Middle name Last name Suffix

I David Expert H ‘

m TREEEE

Note: It is important to remember that changing your SLP name does not change the name
associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address
daviddexpert210@gmail.com

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — David Expert

Account Information

A Note: This email change does not change the email associated with Login.gov

First name Middle name Last name Suffix
David - Expert - Edit

Email address

daviddexpert210@gmail.com

Confirm email address (

I DavidDExpert@firm.com|

= =3

Note: It is important to remember that changing your SLP email address does not change the email

address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and requests to reset a forgotten password. The Login.gov logo is visible in the Password
section of your SLP account information; you do not have the option to edit your password from

here.

Single Login Profile — David Expert

Account Information

First name Middle name Last name Suffix
David - Expert - Edit

im

Email address
daviddexpert210@gmail.com Edit

m

Password

U LOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their Help
center page at https://www.login.gov/help or call their 24-hour help line at (844) 875-6446.

Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts that

are currently linked.

Single Login Profile — David Expert

Account Information +

Linked eVoucher Accounts

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have one
account designated as the default.
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https://www.login.gov/help

Your default court is the court that initially appears when you sign in to eVoucher. To change your

default court, click the radio button for the desired court account, and then click Save changes.

Home Operations Reports Links Accounts Help Sign out

__> Help > Single Login Profile
Single Login Profile — David Expert

Account Information

Linked eVoucher Accounts

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account

Use the Accounts menu to switch between accounts.

Account

User Type Default
District of Texas Western (Expert) Expert O
g
District of Texas Eastern (Expert) Expert

Cancel Save changes

Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Expert (Expert)

Home Operations Reports Lins Accounts Help Sign out

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 _ Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders N Edit
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Single Login Profile vs. Court Profile

Below are tips on how to identify which court account you are in and who you are within that court.

Court account to which you are Single Login Profile (SLP) username
signed in e
B=  An official website of the Uni d States government e Profile icon

v o
Welcome, David Attorney 9
Single Login Profile
Court Profile

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Hom Operations Reports Links Accounts Help Sign out Sign out

Sinale Login Profile Circuit - Attorney
District - Attorney

Attorney/Expert court

List of linked accounts to which you have access

account username

1. Court account — This is the court account you selected from the Accounts menu, showing the
account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon — You can access your Single Login Profile (SLP) or court profile, or sign out from here.
You can also access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full name
and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Court Profile

If given access by your court, you can make changes to your eVoucher account information. On the
home page, point to your profile icon, and then click Court Profile.

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David Expert (Expert)

Welcome, David Expert (o)
Single Login Profile

Court Profile

Home Operations Reports Links Accounts Help Sign out

On the Court Profile page, you can:

Edit contact information, phone, email, and/or physical address.

e Update the Social Security number (SSN) or employee identification number (EIN). Copies of
a W-9 must be provided to the court, and any changes to the SSN after the first logon must
be made through the court.

e Enter expert specialties.

e Document any continuing legal education (CLE) attendance.

Click Edit, Select, Add, or View to the right of each section to expand the section and edit any
information. Review your court profile and add any missing information as needed.

> Help > Court Profila

Court Profile
Expert Info Your Name: Charlene Campos
i sonal infi
Jourpersenatine Your Contact Info:
Phone: 210-477-2344
Fax:
lisa_ornelas@aotx.uscourts.gov
deadmail @support. aotx.uscourts. gov
deadmail@support.aotx.uscourts.gov
Your Address:
110 Main Street
San Antonio, TX 78210
us
Billing Info Your default billing info is:
: = e e Charlene Campos
List all available billing info records Billing Code:0101-000009
110 Main Street
San Antonio, TX
78210 - Us
Phone: 210-477-2344
Fax:
Expert Specialties Your current assigned specialties are:

List your assigned specialties [General]: Chemist/Toxicologist
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Expert Info

In the Expert Info section, click Edit to access your personal information.

Expert Info Your Name: Charlene Campos

Your personal info

Your Contact Info:

Phone: 210-477-2344

Fax:

lisa_ornelas@aotx.uscourts.gov
deadmail@support.aotx.uscourts.gov
deadmail@support.aotx.uscourts.gov

Your Address:

110 Main Street

San Antonio, TX 78210
us

If you have a Single Login Profile (SLP) that is linked to more than one court, certain changes made
to the Expert Info section of your court profile will be applied to any of your other linked accounts
with the same SSN/EIN after one business day. This information displays at the top of your Court
Profile page and details the sections that are affected across any of your other linked accounts:

Court Profile

after one business day.
Changes made to Name, Email, and Bar Number will NOT be applied to any other linked accounts with the same SSN/EIN

Make any necessary changes, and then click Save.

| o For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN

Expert Info * Required Fields
You?per'ﬂnal info First Name = (If seif-employed) Middle Last Name :
Charlene ‘ ‘ Campos [inactive B
SN Instructions: Tax Identification Number: * (If seff-employed) |3F0r9i0ﬂ Vendor?
f you are a self-employed service
provider, you are required to enter ' Must be SSN format (FF E-#&-####),
our Sodial Security Number in the Confirm:
SSN field, :
Main Email =
f you are company-employed service ‘ lisa_ornelas@aotx.uscourts.gov ‘
provider only, do not enter your Social 3nd Email
5 Number in the 55N field.
ecurity Number i the © ‘ deadmail@support.aotx.uscourts.gov ‘
3rd Email
deadmail@support.aotx.uscourts.gov ‘
Phone * Cell Phone Fax

[210-477-2394 | | | |

Address 1 * City *
[110 Main street | [san antonio \
Address 2 State * (US only) Zip * (US only)
| [TExas v| [78210
Address 3 Country =
| [uniTeD STATES v
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Note: If you are a self-employed service provider, you must enter an SSN in the user profile. If you
are a company-employed service provider, you must enter an EIN. When the SSN is saved, it
becomes read-only, and the record is transmitted to CJA6x. Once this occurs, only an eVoucher
administrator can change an SSN, and you must contact your court to do so.

Billing Info

The Billing Info section of the profile contains the billing information for your services.

Click Add if you haven’t entered any billing information and you wish to add it now. Click Edit to
change the information already entered.

Billing Info Your default billing info is:
Charlene Campos

Billing Code:0101-000009

110 Main Street

San Antonio, TX

78210 - US

Phone: 210-477-2344

Fax:

List all available billing info records

If you have a Single Login Profile (SLP) that is linked to more than one court, changes made to the
Billing Info section of your court profile will not be applied to any of your other linked accounts with
the same SSN/EIN. This information displays at the top of your Court Profile page and describes the
action necessary to apply changes to any of your other linked accounts:

Court Profile

Changes made to the Billing Info section of this court profile will NOT be applied to any other linked accounts with the same SSN/EIN.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile Billing Info section separately
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The Billing Type group contains two radio buttons:
e Click the Self-Employed radio button if payments are made to your SSN.
e Click the Company radio button if payments are made to a firm’s EIN.

* Required Fields
Billing Type:

(®) self-Em ployed

) company

Self-Employed Service Provider

If you are a self-employed service provider, you must enter all required information, and then click
Save.

Billing Info * Required Fiekds
List all available billing info records B‘_'!"q Type:
®) self-Employed

© company

] copy Address from Profile

Name: =
| Charlene Campos

Phone: * Fax:

[210-477-2344 Il

Address 1; *
[110 Main Street
Address 2:

Address 3:

City: * State: = (US only] Zip Code: * (US ealy)
[san Antonio | [TExas v || 78210

Country: =

[UNITED STATES v

Note: You can select the Copy Address from Profile check box to populate your information. If the
payment address is different from the address in your profile, you should enter your information.
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If you are a company-employed service provider, you must enter the company’s EIN, name, and

payment address information, and then click Save.

Notes:

* Required Fields

Billing Type:
O self-Employed

O] Company

Tax Identification Number: * ] Foreign Vendor?
EIN/TIN: ssassssnss
Confirm: |ssssssssss

[ Copy Address from Profile

Name; =
| Chemistry, Inc S

Phane: = Fa:
|210-555-3434 ||

Address 1: *
110 Main Street |
Address 2:

Address 3:

!Ei‘h": . ) State: * (US only) Zip Code: * (US only)
San Antonio [TExas v 78210

Country: *
UNITED STATES V]

Payments cannot be made if the SSN or EIN is missing from your profile. This is a
requirement of the payment system with which eVoucher interfaces.

Validations have been added to billing information to ensure the data is in the proper format
to be sent to the payment system.

The system alerts you if there are errors with your billing information. Errors must be fixed
before payments can be made.

The SSN or EIN cannot be changed once it has been synced with the interface. Only the
CJA6XAdmin user has rights to change SSNs.

Add new or additional billing records if the billing information changes. Do not edit the
existing record.

Billing information must be complete to submit a voucher in CJA eVoucher.

You or the attorney for whom you are providing services must choose the billing information
you wish to use when creating vouchers or authorizations.
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Expert Specialties

The Expert Specialties section lists any specialties for which you are approved for eVoucher billing.

Changes made in this section are not applied to any of your other linked accounts. This information
is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

Select the check box(es) for any specialties that apply to you.

Expert Specialties Please, select what spedalties apply to you:
List your assigned spedalties General
D Accountant

D Ballistics Expert

D CALR(Westlaw, Lexis, etc)
Chemist, Toxicologist

O Computer (Hardware, Software, Systems)
D Computer Forensics Expert
[ Documents Examiner

[] buplication Services
[IFingerprint Analyst
[IHair, Fiber Expert
[Jinterpreter Translator

D Investigator

[]3ury Consultant

[]Legal Analyst/Consultant
D LitigationSupport Services
[IMitigation Specialis

[ other

[] Other Medical Expert
[IParalegal Services
[]Pathologist, Medical Examiner
["IPolygraph Examiner

[ psychiatrist
[[Ipsychologist

[IVoice, Audio Analyst

D Weapons Firearms Explosive Expert

Transcript

D Court Repaorter
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Menu and Home Page

Use the menu bar to navigate to the different areas of the application.

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney {{Expert’)

Welcome, David Attorneye

Home Operations Reports Links Accounts Help Sign out _n

Menu Bar Item Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:
e Another link to your Single Login Profile (SLP).
e Another link to your court profile.

Help e The Contact Us email address.
e The privacy notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
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The home page provides access to information about your cases and billing information that you
submit, or the billing information the attorney submits on their behalf.

* Heme
= My e FE ERARIEO ButeEem
To group by & particular Headar, disg tha cslemn 1o s area. S-*ﬂnl To geoup by 8 partstular Haader, drag the column To ths sea,
Case Delendant Type Slaties haie Entered Case Delendant Type
ot SO
Meliey Gardner (= 1 CIL Vauche Eatry s | LUECEDN... Jebedhah Bramson (7 ||  ClA-21, - (RETURNED)
m Clamed Amounts 100.0 Bk Aalfry e g o) SWINRET Claimed Aot 1,100.0 Rick Astiey
ety Tikalzgal " FIHAL PRYHENT ot AT ChematToecokagat
~ Debedih Bransan (¢ 1) EM-3L - (RETURNED) Vaucher Eatry 12500 LUTAEAA. . [ans Bvans (4 1) -
Ew Chasrned dmount: 1500 Rxck Aty L S WESEY Clasmed demounts 1,000 Rick Astiey
ruk o AT " - wl ke JEIICENT cr pe
1215 CR-a7654 (ORI -1 Vaucher Bntry O5LE/2016 LR . Boy Knight (7 1) €121
Caimed daoents $.00  Buck Aoty & i ) 10/U3RET Claimed Amownt: 1,000.0 Rick Astiey
e iy Tasicslsgat : sty 11T Chiermist T oseolagist
LU CRGLIM:... Kakiay Conamiy (7 1) CM-21 Vaucher Batry QSILETT FREL R i 21
aart Clairned Amownl: .00 Bk Aathey S St IR (lanrved Asunl: S00.00  Rick Astey
o ] Tosts ATERAIN Ehemist Tuscobsgat
L0-CR-G6805 . Mebadiah Brantan (7 1) CM-21 Waucher Babry [ UR Rk LA-CRAS . Thomas Hovwsll (# 1] 421
Clairned deount: .00 Bk Aaey F S S BRI Olimed Amount: 1,517.5 Rick Astiey
o ezt T assoslsget ; el RS Chemist Tascokagt
LuA-CRG0M0% . Mebedih Bransan (# 1) C-21 her LI L1s ) | cll
an Claimad Amownt: §.00 Bk Aatiey ‘ m Eatry Enuer M Oemed mownt: 9.00  Rick Astley
- ChamintTaxkcalegat ' . BRI . i
LIACRonE0%.  hebedish Branssn (@ 1) S Veuche Baly [T LRG0 Mebecish Bransen (7 1} CIA-21
St Clamed Amow .00  Bck Adth ‘ iR fer; GRS Clwmed Amounts 800 Rick Astiey
trsd OhamisyTamicalsgal ot IR0 ChermistT coscobagist
Loi4-CR-0R80%-  hebedah Bransan (# 1) -3 Vaucher AL L4 Debociah Bransen (7 1) ClA-21
start Caimad dmount: .00 Bk Aathey N s e '-1'% Claimed Aamount: J450  Rick Astley
ire ot ] [ & ek
LICR-06805-. . lebedah Brantan (7 1) CM-21 Wauicher Babry AL IO
Clsimed Amowt: .00 Rk Aatfey L S !
sl Ry T axsoalaget .
LlA-CR-G0805- . Mebedih Bransan (¥ 1) Ch-21 Vauch LIRS
oo Chsmed Amount: .00 Bk Adthey S L s
To group by 8 particular Header, drag B colusn 1o this aes,
123 Page 4 of 3 (29 ema) Lane Debendant Type

Section Name Contents

My Documents This section contains documents that you are currently working on or that
have been created on your behalf by the attorneys. These documents are
waiting for you to take action.

My Submitted This section contains vouchers for you that have been submitted to the
Documents court for payment.

Closed Documents This section contains documents that have been paid or approved by the
court. Closed documents display only for open cases. Closed documents
display until they are archived and/or for 60 days after the appointment is
terminated. They are still accessible through the Appointment page.
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Expert vs. Expert Enter

CJA eVoucher allows two designations for experts to complete the voucher: Expert and Expert
Enter. When the service provider signs in, he or she will see a list of all of his or her documents on
the home page. The Expert role allows the service provider to sign in to eVoucher, view any
documents the attorney is creating on his or her behalf, verify the information is correct, and run
reports or copies of the CJA-21 or CJA-31.

The Expert Enter role allows the expert to complete his or her voucher after the attorney has
created it. If the attorney selects an expert who has these privileges, he or she is able to choose if
the attorney or the expert will complete the voucher. The expert can then enter the correct
information and submit the voucher back to the attorney for approval.

Voucher Assignment  ® Attoney O Expert i mmmememe—

This indicates who wil be responsible for fling the voucher dlaim part

CJA-21/31 Entry

The attorney creates the CJA-21 or CJA-31 voucher. If you have Expert Enter rights, the attorney can
choose to let you enter the services and expenses. You will receive an email informing you that a
voucher has been created on your behalf and that you can enter your information on the voucher.

Sign in to the eVoucher application. The voucher should appear in the My Documents section of

your home page.

To group by a particular Header, drag the column to this area. Search: [
Case Defendant Type Status Date Entere
1:14-CR-08805... Jebediah Branson (... CJA-21 Voucher Entry 04/28/2020
Start: Claimed Amount: 0.... Charlene Campos N Edit
End: Interpreter/Translator

= s o LG o3 § Voucher Entry U7 2072076 |

Sl Claimed Amount: 0.... Charlene Campos Edit
Erit Interpreter/Translator >
1:13-CR-08810... Jeffrey Gardner (# 1) CIA-21 Voucher Entry 11/24/2015
Start: 11/23/2015 Claimed Amount: 2... Charlene Campos N Edit
End: 11/24/2015 Interpreter/Translator " FINAL PAYMENT
1:14-CR-08809... Al Perez (# 1) aA-21 Voucher Entry 11/04/2015
Start: Claimed Amount: 0.... Charlene Campos Edit
End: Interpreter/Translator >y

1 Page 1 of 1 (4 items)
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To enter your fees and expenses, in the Status column, click the Edit link.

To group by a particular Header, drag the column to this area. Search: [
Case Defendant Type Status Date Entere
1:14-CR-08805... Jebediah Branson (... CIA-21 _ Voucher Entry 04/28/2020
Start: Claimed Amount: 0.... Charlene Campos ™ Edit
End: Interpreter/Translator _

The voucher opens to the Basic Info page, which displays the information in the paper voucher

format.

CIA-21
Voucher Entry

 Basic Info Services Expenses Claim Status Documents Confirmation

Basic Info

Def. iah Branson 1. CIR. DISTDIV.CODE 2. PERSON REPRESENTED

[TOUCHER NUASER
0101 Jebediah Branson
3. MAG. DKT/DEF.NUMBER 4.DIST. DKT DEFNUMBER 5. APPEALS. DKT DEFNUMBER & OTHER DET DEF.NUMEER
k to CM/ECF 1:14-CR-03805-1-A4
: )| |7 T CASEALATIER OF(Care Name) §. PAYAIENT CATZGORY - T T T0. REPRISENTATION T¥FE
- . e
Voucher #: US4 . Branscn Felony (ineluding pre-trial iversion |3 3ot Defendant Criminal Case
Start Date: T, OFFENSE(S) CHARGED

End Date: 15:1825 F INSPECTION VIOLATION PENALTIES

TTORNEY'S STATEMENT

© summary: $0.00

: necessary for adequate representatice. | hereby reguess

(Approved Amomnt: $100.00)

14. TYPE OF SERVICE PROVIDER

e Nane Pro Tunc Dase
017 02/01/2017
Repayment [ yps B o

Authorization Number: 01010000185

Services the Defendes
Totals 30.00
Travel Signature of Artorney
Expense Type Amount .-\nfire\\'_.-lndm
Travel Miles z0.00 || |10 Main Streat
Travel Misc 20,00
Totals 30.00
Expenses sCourts 2o
Expense Type Amount =2
HX 30.00 || |73, DESCRIPTION AND JUSTIFICATION FOR SERVICES Ses imstraction)
Long Distance Charges 20,00
Photocopies 20,00
Postage 30,00 lish he court's et the|
Other Expanses 20,00
Totals 30.00

02 Izeerpreter Trauslatsr

Spedialty: Intzrprater Trans'ator
Tatal Approved Amount: 5100.00 NOTES
ini o
Fee Amount Remainin
After Approved and pegming: Signaturs of Preziding Judze Date Signed Tudge Code Approved Amount gﬁ a\ﬂppro’:ed.{moum
£100.00 :
Tasks s ignaturs of ChisfTudze, Courtof | Diate Sigmed Tudge Cods Approved Amount
Link To Appointment
Link To Reprasentation
Link to Authorization paym ent Info
Preferr=d Pay==
Charlene Campos
Billing Code:0101-000003
EEERE 110 Main Strest
Eorm CIAZ1 San Antonio, TX
78210 - US
Phone: 210-477-2344
Fax:
« First || = Pravious || Next > Last > Save

e To avoid data loss, frequently save any entries made to a voucher.

e To delete a voucher, click Delete Draft at any time prior to submitting it.

e To check for warnings or errors in the document,

click Audit Assist at any time.

e To navigate, click the tabs or the navigation buttons in the progress bar.
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Entering Services

Line-item time entries should be entered on
should be recorded here.

To enter your service fees and expenses, on

the Services page. Both in-court and out-of-court time

the Basic Info page, click the Services tab, or click Next

on the progress bar. Required fields are marked with a red asterisk.

Basic Info | Services | Expenses Claim Status Documents Confirmation
Services
Date 4/17/2020 | =28 Description A
Service Type | - | =
Doc.# (ECF) Pages T =
* Reexuired Fields
To group by a particular Header, drag the column to this area.
Service Type | Date « | Description | Hrs| Rate | Amt
(Empty)
No data to paginate Go to page: \:\ View items per page: 10 25 50 100
«First_] [ < Previous |[ Next > ||| Last » Delete Draft Audit Assist

Enter the date of the service, the number of

hours billed, the rate, and a description of the service.

Basic Info ) Services Expenses Claim Status Documents Confirmation
Services

Date 11/22/2023 | = =) Description | PC analysis -

. *

Units -
Rate ’
* Reguired Fields

To group by a particular Header, drag the column to this area.

Date < | Description ‘ Units‘ Rate ‘ Amt

Page 1 of 1 (1 items) [1] Go to page: H ] View items per page: 10 25 50 100
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Click Add.
Basic Info P Services Expenses Claim Status Documents Confirmation
Services

Date 11/22/2023 | * ﬂ Description PC Analysis o

we | st -

* Required Fields

To group by a particular Header, drag the column to this area.

Date =« Description ‘Units‘ Rate ‘Amt

(Empty)
No data to paginate Go to page: |:] View items per page: 10 25 50 100

[_«First ][ <Previous|[ Net> |[ Last» | [ save ]

There is no auto-save feature in eVoucher, so click Save after every few additions. If you try to
navigate to another section without saving, a dialog box appears, prompting you to save.

Leave site?

Changes you made may not be saved.

Leave Cancel
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

" Basic Info | Services | Expenses Claim Status " Documents © Confirmation
Expenses
Date * ﬁ Description o
Expense Type | v * -l
Miles :] * at $0.535 per mile.
Amourt
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type ‘ Date & ‘ Description ‘ Milt% Rate ‘ Amt
(Empty)
No data to paginate I Go to page: H ] View items per page: 10 25 50 100

«First | [ < Previous || Next > ' Last »

Enter the expenses, click Add, and then click Save.

Delete Draft Audit Assist

" Basic Info " Services p Expenses |~ Claim Status " Documents |~ Confirmation
T
Expenses
Date 11/22/2021 | = E Description Travel o
Expense Type |Trave| Miles - | & .
Miles * 2t $0.535 per mile.
Amount 1177 | Add || Remove
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type ‘ Date =« ‘ Description ‘ Milt% Rate ‘ Amt
Travel Miles 11/22/2021 Travel 22 $0.535 $11.77
Page 1 of 1 (1 items) [1] [ Go to page: H l View items per page: 10 25 50 100
«First | [ < Previous | [ Next> |[ Last» [ save || Delete Draft Audit Assist
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Claim Status

Click the Claim Status tab, or click Next on the progress bar.

Basic Info Services Expenses P Claim Status Documents Confirmation

Claim Status
sartpate |- edpate 1]

Payment Claims *
O Final Payment

(payment #)
@) Interim Payment

O Supplemental Payment
@) Withholding Return Payment

#% Raminder: Please select the appropriate claim status.

* Reguired Fields

<Frst_] [< Previous |_Next> J| zsir

In the Start Date field, enter the start date from the services or the expenses entry, whichever is

earliest. If necessary, go back to the Expenses and Services sections and click the Date header to sort
by the earliest date of services.

Basic Info Services Expenses P Claim Status Documents Confirmation

Claim Status
o [

Payment Claims *
® Final Payment

(payment #)
O Interim Payment

O Supplemental Payment
O Withholding Return Payment

*#* Reminder; Please select the appropriate claim status.

* Required Figlds

st [<Previous] [ ext> ][ stz
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Select the appropriate claim status, and then click Save.

Basic Info Services Expenses P Claim Status Documents Confirmation

Claim Status
Startbate  [11/22/2021 |- ] Endate  [11/22/2021 |+ ]

Payment Claims *

® Final Payment

O Interim Payment

O Supplemental Payment

O Withholding Return Payment

(payment #)

*#* Reminder: Please select the appropriate claim status.

* Required Figlds

<t ] [<Previous | [ et | [ ast>

Radio Button Payment Claims Description
R f I ices h
Final Payment equest payment after all services have been
completed.
Request payment throughout the appointment, but
Interim Payment each court’s practice may differ. If using this type of

payment, indicate the number of interim payments.
Request payment due to a missed or forgotten receipt
after the final payment has been submitted.

Request return payment of withheld funds. The attorney
can submit a blank (no services or expenses) CJA-
20/30/21/31 at the end of the case.

Supplemental Payment

Withholding Return
Payment
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Documents

Step 1

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status  Documents " Confirmation
Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File Choose File No file chosen
Description l ]
Upload
Description Delete View
No Attachments
«First | [ < Previous ||| Next > Last » Save

Click Choose File to attach any receipts, invoices, or documents as PDF documents. In the

55

Description field, optionally label and describe the attachment, and then click Upload to attach the

PDF document. Click Save.

Basic Info Services Expenses Claim Status ) Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File | Choose File |[February R... - Parking.pdf
Description February Receipts for Parking/Travel Expenses ]

. Upload
Description Delete View
[t | [<previous] [ Noxt> ] [ iast» Save
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Signing and Submitting to Court

When you have added all voucher entries, you are ready to sign and submit your voucher to the

court.

Click the Confirmation tab, or click Next on the progress bar. The Confirmation page appears,
reflecting all entries from the previous screens. Verify the information is correct, and then scroll to

the bottom of the screen.

Basic Info Services Expenses Claim Status Documents
Confirmation

1 CIR.DISTDIV.CODE 2. FERSON REPRESENTED
0101 [Elizabeth Waverly

1 DIST. DETDEFNUMBER T AFPEALS. DRI DEFNUMBER,

1:81-CR-00418-10-A4

T AAG. DET DEENUMBER

7 IN CASEMATTER OF(Case Name) 9 TVFE PERSON REPRESENTED

(including pre-trial diverzion

'OUCHER NUMBER

6. OTHER. DK DEF.NUMBER

T0REPRESENTATION TYFE

(11 Bamstics
(13 Wespous Firesrms Explosive
Expert

[ 14 PathelogistiMedicsl Examiner

Waverly vs USA - Adult Defendant Criminal Case
y ot allezed felony)

1T GEFENSE() CHARGED

SD40 18:13-4100.P BANK EMBEZZLEMENT

T2 ATTORNEY'S STATEMENT

45 e Attomay for ths pe sred sbove, T ersby oS that the services requasted 2rs necsssary for adsgunte Ioaraby racuest

I 2 pprovel of services elrsady abaimed ta be peid for by the Uniced Starss from the Defendar Services Approprintion.

Siznsture of Attoruey

dorales Attorney - Bar Number: 2222222

1234 Main Strest

San Antome TX 78221

[Phone: 2103551234 - Fax: 2105554321

[Email: s zAttomey2 103

T, DESCRIFIION AND JUSTIFICATION FOR SERVICES(Ses msiructions) TETYFE OF SERVICE FROVIDER
[ 01 tvestigater () 15 Other Madicsl
[ 02 Iuterpreter Traudator [ 16 Viice/Audio Analvst

15. COURT ORDER [ 03 Brrchalogist () v~ Hsir/Fiber Expert
[ 04 Psyehiatrist (18 Computer
Ol (Hardwars Softwars Systems)

Siznature of Presiding Fudge ar By Order of the Cout 05 Polygeaph 119 Parslecal Services
[T 06 Docament: Examiner

[pate e e e Pro Tenc Date o7 Figerprin Assirst ()20 Legal Aualyst Cousaltast
)68 sccomataat (721 Jury Consulrant

Accountan

Reparment [ ves Exo [T 22 Mitigation Speciatist

(09 CALR (Westlsw Lexis etc)
3 (") 23 Duplication Services
(10 Chemist Toxicalogst
() 21 Other (specify}

() 25 Litization Support Services
26 Computer Forensics Expert

NOTES
TCLATNE FOR SERVICES AND EXPENSES TOR COURT USE ONLY

16 SERVICES AND EXFENSES OUNT CLADVED) ADJUSTED AMOUNT [REVIEW

.G S100.00 50.00

. Travel Expenses (lodging. parking, mea, —

[itenge, ez 1L 000

c_Otlter Expenses 50.00 50.00

e LTS S111.77 00

(CLAIMED AND ADJUSTED)

17 PAYEE 5 NAME

Tulie Jennings TIN: XX-JO00000
110 Main Street

[San Antonio T.
[Phone: 210-

LAIMANT'S CERTIFICATION FOR PERIOD OF SERVICE: FROM 11222021 TO 11222021
1 Berehy centify that the above o for services rendered nd is coemect, e that | Bave me sught ar received paymen

73 Final Payment
terim Payment (<)

upplemental Payment

[Tl withholding Payment (---) (Tatal ---)

10Us
2

Signature of ClamantPayes:  Date

15, CERTIFICATION OF ATTORNEY 1 Bereby cerlify (hat (he services mere rendered for (5 case.
[Signature of Attorney:
[Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

15 TOTAL COMP. 20. TRAVEL EXPENSES |21 OTHER EXPENSES

|21 TOTAL AMT. APPR/CERT.

‘o was obtzined.

[
[prics

secessary services could net await prior authorization, even though the cost

Siguature of Presiding Judge Date Tndge Code
[ ToTAL CoAPE z- TRAVEL EXPENGES |zs OTHER EXPENGES |z= TOTAL AMOUNT
5 FAVMENT APFROVED [N EXCESS OF 1HE STATUTORY [HRESHOLD
Sizuature of Chief Judze, Court of Appeals (or Delezats) Date Tudze Code Total At Cersified For Payment
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box to
swear to and affirm the accuracy of the authorization, which automatically time stamps it. Click

Submit.

CLAIMS FOE SEEVICES AND EXPENSES FOR COURT USE ONLY
16. SERVICES AND EXPENSES AMOUNT CLAIMED ADJUSTED AMOUNT | REVIEW
a. Compenzation 5100.00 30,00
zes Todgmg, ing, s, PR
b;.'?.:wlsﬂs??m& Todging parking, meals, 511 50.00
c. Other Expensas $0.00 0,00
GRAND TOTALS
$111.77 0.0
(CLAIMED AND ADJUSTED)

17 PAYEE'S NAME

Tulie Jenmings TIN: JX-X300000

110 Main Street

San Antonio TX 78210 US

[Phone: 210-432-3312

JCLATMANT'S CERTIFICATION FOR PERIOD OF SERVICE: FROM 117722001 TO 1172

| Bern riify that the aborve chaim is for services rendered and 15 comect. and that | have not ghi or rec

L4 Final Favment

| | Interien Payment (= §

| | Supplemental Payment

|| Withholding Payment () (Total -}

021

yment | compensation or anyil

Sigﬁatu.re of Claimant Payee: Date:

15, CERTIFICATION QF ATTORNEY I berebv certifv that the services were rendered for thiz caze.
Signzture of Attormey:
[Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

19 TOTAL COMP. 20. TEAVEL EXPENSES |Z]. OTHER EXPENSES

|2]. TOTAL AMT. APFE/CERT.

FC DE'.]]’_E‘I tha cost | ding expenzes) of 5 does not exceed the statutory mawinmem, of prior autherzztion was obtaired
i s ot obtained, bt in the intarest of justice the Court finds that timaly procurement of these pecessany sarv
) emceads the starutory mawinmm.

feneluding expe

would not await prier authorizztion, even though the cost

Signature of Fresiding Jodge Date

Judge Code

5. TRAVEL EXPENSES

24 TOTAL COME. |2|S. OTHER EXPENSES

|ZT. TOTAL AMOUNT

25 PAYMENT APPROVED IN EXCESS OF THE STATUTORY THRESHOLD

Signature of Chief Judze, Court of Appesls {or Delegate) Date Judge Code

Total Amt. Certified For Pavment

Attention: The notes you enter will be availablz to the next approval lavel.

Public/Attorney
Notes

_—||"|"""!"""""""Y”YE

|| I swear and affirm the truth or correctness of the above statements

Date:

0 Submit

« First || = Previous | | Next > || Last »
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Returned Vouchers

The attorney can return the voucher to the service provider for correction or additional
documentation. Any returned vouchers appear highlighted in gold.

Ta group by a particular Header, drag the column to this area. Search: |
Case Defendant Type Status
1:14-CR-08805-AA- Jebediah Branson (= 1) CIA-21 - Voucher Entry
Start: DL/0/009 Claimed Amount: 215.00 Abraham Astley | 0101.0000030
Enc: 05/26/2010 Interpreter Translator " FINAL PAYMENT
1:14-CR-03308-AA- Thomas Howell (= 1) Cia-21 - Voucher Entr
Stzrt: DGM0G/2014 Claimed Amount: 0.00 Abraham Astley it .
En S LY Chemist, Toxicologist = =
1 Page 1of 1 (2 items)

Printing a CJA-21 Form

From the left side panel, click the Form CJA21 link to print a standard version of the voucher.

Reports

Form CJAZ1

Reports

Any reports to which you may have access display on the Reports page. From the menu bar at the
top of the screen, click Reports to see which reports are accessible.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

> Reports

Experts

Appointments
Displays the appointments for which the expert is working
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