REQUEST FOR QUOTATION

To: OFFERORS

REQUEST DATE: June 5, 2014
QUOTE DEADLINE: June 13, 2014
RE: Oral History Video Production

Special Notes: This is a request for Open Market Pricing.

Quotes may be faxed or emailed to the below listed address by June 13, 2014 no later than
4:00 PM EDT. Hand delivered quotes are to be delivered by the same date and time at 141
Church Street, New Haven, CT, Attention: Candie Cole.

Use the quote sheet that follows for a price quotation broken down by task with any supporting
documentation for the price attached (see Section B).

Submit a technical proposal in accordance with the attached statement of work (see Section C).
A fixed price award from this RFQ will be made based on “best value.”
Quotes and questions concerning the RFQ should be addressed to the Contracting Officer.

Candie Cole

US District Court

141 Church Street

New Haven, CT 06510

Email: candie_cole@ctd.uscourts.gov
Phone: 203-773-2072

Kind regards,

Candie Cole, C.P.M., A.P.P.
Contracting Officer


mailto:candie_cole@ctd.uscourts.gov

SECTION A: STATEMENT OF WORK
A.1 Background

The U.S. District Court, District of Connecticut plans to produce a minimum of five (5) 60-90
minute videos interviewing each Senior Judge of the Connecticut District. The purpose of each
video is to capture the judge’s history as it pertains to their appointment to the bench and their
service to the judiciary, including notable cases they have tried. The videos will be of an
“interview” type with an interviewer posing questions to each judge. The interviewer is on
staff with the Court. There are five (5) judges to be interviewed. The recordings will be
scheduled according to the individual judge’s availability.

A.2 General Scope of Work

Full Service Production - Manage all aspects of the video project, including project
planning, coordination, directing and editing, and post production. All should be done
in consultation with the Court.

Crews/Equipment - Provide camera operator(s) to shoot on location interviews and
footage as required. Provide and set up professional lighting and audio.

Graphics - Create graphics and titles.

Edit - Edit and organize footage and complete any other digital manipulation of the
material necessary for project completion.

All rights for the finished product will be property of the Court.
A.3 Project Implementation Requirements

The Offeror will present the final product in High-Definition (HD) video/widescreen format.
The deadline of receiving the final product by the Court will be one month from the date each
video is recorded. Any delays need to be communicated in advance and in a timely manner to
the Court. Penalties may be assessed for an extended delay of the final project. Payment for
the project will be made upon successful completion and receipt of each DVD, determined by
the Court.

A.3.1 Project Management

The Court shall provide a Contracting Officer’s Technical Representative (COTR) who shall
coordinate with the supplier during the creation of the video. Issues concerning content and
overall subject matter will be directed to the COTR. The COTR will review the content and
make suggestions for any changes needed for purposes of tone of delivery, and general overall
effectiveness in light of the overall goal of the production. The COTR will be the liaison with
other key Court staff that will provide the COTR their input on the content.

The Contracting Officer’s Technical Representative for this Contract is:

Robin Tabora, Clerk
US District Court
203-773-2140



A.3.2 Review of Final Project

The COTR will arrange for the review of the final product with the other key Court staff for
overall approval. If the product is not acceptable, the COTR will inform the supplier of the
specific areas of dissatisfaction and work with the supplier to adjust the product to the Court’s
satisfaction.

The finalized product will be delivered to the Court in the form of an electronic version of the
raw digital product, which can be reproduced by court personnel if desired and twenty (20)
copies of the video on DVD to be delivered to the Court, directed to the Contracting Officer.

SECTION B: PRODUCTS OR SERVICES AND PRICE/COSTS
B.1 Pricing Overview

The Clerk of Court, for the United States District Court, District of Connecticut (the Court) is
requesting proposals for the full production of a moderate length video about the Senior
Judges’ histories.

Offers are requested to submit price proposals (as specified in Section B) for the video
production as specified herein along with technical information (as specified in Section C). The
proposed costs shall include all related expenses, including cost of crew and equipment,
graphics, editing, and final usable product for dissemination. The final product will be in the
DVD format, and will not be property of the Contractor.

B.2 Pricing Forms

All required pricing forms are listed below and shall be provided by the Offers preferably in
Microsoft Excel format.

SDl:ecs)r:tription Ir-’les:sc;fn.lr-\ZSIkS/ Key Quantity/Hours | Price/Unit | Price/Ext.
1 | Preproduction Producer
Director
Other
Subtotal
Production
2 | Equipment Camer.a
Rental (describe)
Tripod
Dolly/Jib
Field Monitor
Lighting Equip.
Stands
Backdrops
Sound Recording
Gear




Other (describe)

3 | Production Crew | Producer

Director

Director of
Photography

Lighting Director

Sound Mixer

Production Asst.

Other (describe)

4 | Post Production | Picture Editing

Sound Editing

Graphics
Licensing
Director
Music
Other (describe)
5 | Deliverables DVDs 20 each
6 | Miscellaneous Other(describe)
Contingency Percentage
6 | Fees &
TOTAL

The proposal cost in the pricing forms shall include all related travel and shipping. Applicable
taxes shall be clearly identified in the pricing forms.

SECTION C: TECHNICAL PROPOSAL

The Offeror should provide background of their company and its experience providing video
production services requested in the RFQ. If a firm intends to have services provided by other
contractors or consultants, the firm submitting the proposal will be required to act as the prime
contractor for all service delivery as specified in the RFQ. The Offeror should include the
following information:

e Total number of years in business (minimum of 3 years), years supplying this type of
services, general scope of services provided and general areas of expertise.

e Samples of similar work that was created by the firm or by the principals.

¢ References from prior clients.



e Any other information that the firm believes make their work superior to that of other
firms or information about Offeror’s specialty or particular skill to complete requested
tasks.

SECTION D: DELIVERIES OR PERFORMANCE
The Court desires delivery to be made according to the following schedule:
Desired Delivery Schedule - 30 calendar days after each recorded interview

If the Offeror is unable to meet the desired delivery schedule, it may, without
prejudicing evaluation of its offer, propose a delivery schedule below. However the Offerer’s
proposed delivery schedule shall not extend the delivery period beyond the time for delivery in
the Court’s required delivery schedule as follows:

Required Delivery Schedule - 45 calendar days after each recorded interview

If the Offeror proposes no other delivery schedule, the desired delivery schedule above will
apply. If an alternative schedule is proposed, please describe specifically with either of the
following:

Offeror’s Proposed Delivery Schedule (Offeror Insert Specific Details):

Within Applicable Specified Time Frame (i.e. number of calendar days after award, after
contract start date, etc.)

SECTION E: CONTRACT ADMINISTRATION DATA
E.1 Invoice Contact Information

Contractor shall invoice after the services have been rendered and the product has been
received by the Court. The main point of contact for billing matters will be the Contracting
Officer.

E.2 Contact Administration and Contract Modifications

The Contracting Officer (CO) and the Contracting Officer’s Technical Representative (COTR) for
the contract will be the judiciary’s primary points of contract during the performance of the
contract. The CO is responsible for the administration of this contract.

Upon award, a Contracting Officer’s Technical Representative (COTR) will be responsible for
coordinating the technical aspects of this contract and inspecting products/services. The COTR
will not be authorized to change any terms and conditions of the resultant contract including
price.

In no event will any understanding or agreement, contract modification, change order, or other
matter in deviation from the terms of this contract between the contractor and a person other
than the CO be effective or binding upon the Court. All such actions shall be formalized by a
proper contractual document executed by the CO.



SECTION F: PROPOSAL SUBMISSION
F.1 Submission Address and Due Date

Proposals are due no later than 4:00 PM EST, June 13, 2014. Proposals shall be submitted to
the Contracting Officer listed on Page 1 of this document.

F.2 Inquires

The individual responsible for supplying additional information and answering questions
concerning this solicitation is the Contracting Officer. All questions and clarifications shall be
submitted in writing via e-mail or hard copy by 2:00 P.M. EST, June 11, 2014.

F.3 Proposal Submission

The Offeror is responsible for any and all expenses related to the preparation and submission
of a proposal in response to this solicitation. The Court shall incur no obligation except
pursuant to the execution of a contract by the Court and the successful Offeror (Contractor).

F.3.1 Pricing Forms

Offerors are required to complete the pricing table in Section B.2 and provide separate pricing
for each line item on that table. The pricing forms may be submitted in the Offeror’s own
format but shall include all information specified herein.

F.3.2 Technical Response

Technical Response shall be used to determine the technical acceptability of the
Offeror/contractor with regards to its understanding, acceptance, and compliance with the
requirements and specifications set forth in the Statement of Work. This response will also be
used to evaluate Technical Excellence of the proposed solution.

Every effort has been made to use industry standard terminology throughout the solicitation. It
is the responsibility of the Offeror to define the terminology used in its proposal if the Offeror
believes a question may occur as to its meaning.

SECTION G: EVALUATION FACTORS FOR AWARD
G.1 Evaluation - General

The Court reserves the right to award the contract based on the initial proposal submission,
without discussions or negotiations of such proposals. The contract award will be made to the
Offeror whose proposal is determined to be most advantageous to the Court, price and other
factors considered, in accordance with the requirements stated below.

The evaluation will be conducted using the evaluation criteria set forth in this section. The
Court reserves the right to request proposal clarifications or revisions at any time as may be
determined to be in the Court’s best interest. Each initial offer should contain the Offeror’s
best terms from a price and technical standpoint. Proposal clarification/revision requests may
be issued which encompass any and all written documentation submitted in response to the
solicitation as may be deemed necessary by the Contracting Officer, to fully explore and



evaluate the merits of proposals submitted. The Court reserves the right to conduct
discussions, if later determined to be necessary, with Offerors making the competitive range
(i.e., the most highly rated proposals, unless the range is further reduced for the purposes of
efficiency).

G.2 Technical Excellence

The Technical Excellence of each Offeror’s proposal will be evaluated to determine which
proposal offers the best technical value to the Court. The Court will evaluate each Offeror’s
response to the technical requirements. The Court will also evaluate Technical Documentation
submitted by the Offeror, if any. The evaluation will consist of an assessment of the degree to
which the facilities and services offered in the proposal provide added value, added capability,
and/or reduced risk.

Technical Excellence will be evaluated to determine the Offeror’s capability to perform the
requirements of this solicitation. As part of this assessment, the Court will consider the
Offeror’s abilities for successful performance of the contract, abilities to meet contractual
schedules within proposed prices, abilities to fulfill and deliver customer requirements, the
actual performance of systems and services provided, and the level of customer satisfaction.

G.3 Price Evaluation

Offeror’s proposed prices from the Pricing Forms in Section B will be evaluated for
reasonableness. Proposals containing unrealistic prices will not be considered for award.

SECTION H: AWARD OF THE CONTRACT
H.1 Contract Award

The Court intends to award a single contract resulting from this solicitation. Contract award
will be made to the responsible Offeror whose proposal represents the best overall value to the
Court, given the outcome of the Court’s evaluation of each Offeror’s technical excellence and
proposed price. In selecting the best overall value, the Court will consider the quality offered
for the evaluated price. The relative quality of offers will be based upon the Court’s assessment
of the tradeoffs between the technical excellence offered in the Offeror’s proposal and whether
it provides added value.

H.2 Technical Excellence and Price Evaluation

Technical excellence is considered to be more important than price. Although price/cost is
considered secondary, it will be a significant criterion for award as part of an integrated
assessment with the technical excellence factors. The importance of price will increase as the
technical merits of the Offerors’ proposals become more equal. Among proposals that are
substantially equal in technical merit, price may become the determinative factor for award.

The proposal offering the Court the “best value” with technical excellence and price factors
considered, will be recommended for contract award. The contract may be awarded to another
contractor other than the Offeror with the lowest price or the highest technical and
management rating.



H.3 Court Option

The Court reserves the right to make no award pursuant to this solicitation.



REQUIRED PROVISIONS AND CLAUSES FOR ALL OPEN MARKET SMALL PURCHASES

Clause B-5 Clauses Incorporated by Reference (OCT 2006)

This procurement incorporates one or more clauses by reference, with the same force and
effect as if they were given in full text. Upon request, the Contracting Officer will make their
full text available. Also, the full test of a clause may be found on the judiciary’s public website:

http://www.uscourts.gov/Viewer.aspx?doc=/uscourts/FederalCourts/Procurement/Guide/Voll
4-Ch01-Appx1B.pdf?page=1



http://www.uscourts.gov/Viewer.aspx?doc=/uscourts/FederalCourts/Procurement/Guide/Vol14-Ch01-Appx1B.pdf?page=1
http://www.uscourts.gov/Viewer.aspx?doc=/uscourts/FederalCourts/Procurement/Guide/Vol14-Ch01-Appx1B.pdf?page=1

