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1. Log on to PACER at www.pacer.uscourts.gov. 
 

2. Choose Register for an Account. 

 
 

3. Choose Non-attorney Filers for CM/ECF. 

 

 

 

 

 

 

 
 
 

4. Choose Register for a PACER Account. 

 

 

 

 

 
 
 
 
 
 

http://www.pacer.uscourts.gov/
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5. Complete all the information requested, and at the bottom select User Type* PLAINTFF, 
DEFENDANT, OR DEBTOR IN A CASE 
 

 
6. Check the I’m not a robot box and verify the content requested.  Select Next. 

 

 

 

7. Establish a user name and password, and select and answer the security questions.  Select Next.  
 

8. Complete the credit card information and click the box to authorize the PACER Service Center to 
charge the credit card once per quarter for any PACER fees due.  Click Next.   
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NOTE:  You may skip entering credit card information on this screen, however, if you do not 
enter credit card information when registering, PACER will provide you with an activation code 
at via U.S. Mail at the address listed on your registration.  You will receive this code within 7-10 
days.  During that time, you will still be able to efile, but will not be able to perform any searches 
in PACER.   

9. Read the acknowledgement of policies and procedures and check the box acknowledging that 
you have read and understand them.  Click Submit. 
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10. The registration process is now complete and you will receive a final acknowledgement of your 
registration.  At this point, you will need to complete the training courses and notify the clerk’s 
office at qualitycontrol@ctd.uscourts.gov that you have completed the training before 
completing the non-attorney efile registration.   
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