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Introduction
The CJA eVoucher System is a web-based solution for submission, monitoring
and management of all Criminal Justice Act (CJA) functions. The eVoucher
program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address,
phone, firm associations and applicable CLE credits.

Voucher & Authorization Request Submission

e On-line voucher submission by attorneys with automatic statutory maximum
oversight.

On-line authorization requests by attorneys for expert services.

On-line requests by attorneys for interim payment.

Upload supporting documents to vouchers or authorization requests.

Reports for attorneys to take an active part in monitoring costs.

Automatic e-mail notification to attorney of approval or rejection of vouchers and
authorization requests.

Court Appointment

When an appointment is made and a completed CJA 23 financial affidavit is
received and approved by the court, an email will be generated automatically by
the program and sent to the appointed attorney. The email will confirm the
appointment and provide a link to the CJA eVoucher program.

Browser Compatibility

e Windows: Internet Explorer 8 or newer are approved.
e Apple Macintosh: Safari 5.1 or newer is approved.
e Chrome, Firefox and other browsers may not be used with CJA.

If you are using one of the compatible browsers and are still experiencing trouble
viewing the webpage - go to Tools -> Compatibility View Settings -> Add This
Website.
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Accessing the CJA eVoucher Program
You may access the CJA eVoucher program several ways:
e Click on the link provided in the appointment email,
e Bookmark the web address and use your internet browser to access the system,
or

e Click on the CJA eVoucher link in the Criminal Justice Act tab on the District
Court’'s website.

Logging In

Log into eVoucher using your Username and Password (both of which are initially
assigned by the court).

CJA eVoucher

Electronic Voucher Management System

USER LOGIN Release 4.3

Existing user? Plzasz log in.

Username: |

Password:

Forgot your login?

Users will be required to change their passwords within 30 days of the first time they log
in to eVoucher. Passwords must be at least eight characters in length and contain:

One lower-case character
One upper-case character
One number

One special character

Users are required to change their passwords every 180 days.

If you forget your username or password, click the Forgot your Login? hyperlink.
Enter your Username or Email address, and click Recover Logon to retrieve your
information. *You may have to refresh the login page (F5) in order for the new
password to take.
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Forgot your Login? Flease tell us your username and/for email. We will send you
an email to retrieve the missing info.

Username: | and/or

The Home Page

Your home page provides access to all of your appointments and vouchers.

Security has been put into place that prohibits you from viewing information for
any other attorney. Likewise, no-one else will have access to your information.
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Folders on the Home Page

Your home page has several folders to organize your appointments and

vouchers:

FOLDER

My Active Vouchers

Contains vouchers or documents that you are currently
working on or have been submitted to you by an expert
service provider.

Appointments’ List

A list of all your active appointments.

My Proposed
Assignments

Cases will appear in this folder if an appointment has been
proposed to you, and you have not accepted or rejected the
appointment.

My Submitted Vouchers

Contains vouchers for yourself, or for your service provider,
which have been submitted to the court for payment.

Documents submitted to the court requesting expert services
or interim payments will also appear in this folder.

My Service Provider’s
Vouchers

Contains all the vouchers for your service providers.
This will include:
e Vouchers in progress on behalf of the experts
e Vouchers submitted to the attorney for approval
e Vouchers signed off by the attorney and submitted to
the court for payment

Closed Vouchers

Contains vouchers that have been paid or documents that
have been approved by the court.

Closed vouchers will only be displayed for open cases. When
the appointment is completed, the closed vouchers will no
longer be displayed on your home page. They are still
accessible through the appointment page.
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Navigating in the CJA eVoucher Program

Home Operations Reports Links Help logout

L |

Attorney
logged in

% Bailey (Attorney)

Welcome F., Lee Bailey: | My Profile

Breadcrumb . My Appointments: | View
Navigation : Search Existing Appointments: | Search
—
Menu Item
Home The eVoucher home page (see section on Home Page)
Operations | Allows you to search for specific appointments.
Reports Selected reports you may run on your appointments.
CMECF Hyperlink to CMECF Case Search
Links Hyperlink to CJA resources: forms, guides, publications, etc.
Help Provides:
¢ Another link to your Profile
e “Contact Us” e-mail
e Privacy Notice
Logout Logs user off the eVoucher program.
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Adjusting Views

You may alter the manner information is displayed in the folders.

I
Opening/Closing Folders: Click on the E (minus sign) to close the folder.
Click on the [F=F (plus sign) to open the folder.

Moving Folders: You may rearrange the folders on your screen.
1. Left click on the folder you wish to relocate.
2. Drag the folder to the new location and release the mouse.

Sorting: Click on the column heading (e.g., Case, Description, Type) to sort in either
ascending or descending chronological (or alphabetical) order.

Resizing of Column:

1. Along the folder headings (e.g. case, defendant, type, etc.), move your cursor to the
line between the columns until an arrow appears.

2. Left click your mouse and drag the line in the desired direction to enlarge or reduce
the column size.

Note: The folder does not increase, therefore some columns may move off the
screen.

Group by Column Heading: You may sort all the information within a folder by
grouping documents by the column heading. All folders displaying the “Group Header
bar” may be sorted in this manner.

To group by a particular Header, drag the column to this area.

Case Defendant Type Status

Left click on the header for the column you wish to group by.

Hold the cursor and drag the header to the “Group by Header” bar.
Release the cursor and all the information in that folder will be grouped
and sorted by that selection.

wnN P
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Group by... RESULT
Group by: Case — !
Type Status
® Case: 2:12-CR-00007-BLW-CWD
Defendant Group by: Defendant
Case Defendant Type Status
Defendant: Curtis Caraway
Type Group by: Type -
Case Defendant Type Status
= Type: AUTH e
s 2:12-CR.,. Mariselalsela... AUTH Vouch
St 05l.. Claimed Amou... Investigator .. Closed
) End: 05/2... Approved Amo... lf 0976.1
) g 0976.(
& Type: OA-20 €
® Type: CJA-26
Status Group by: Status —=
Case Defendant Type Status
® Status: ATTORNEY-APPROVAL s
El Status: VOUCHER-ENTRY
2:12-CR... Mariselalsela... CJA-20 Voucher
Szt 01/...  Claimed Amoun... | Entry
End: 01/0... = Edit
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My Profile (including changing your username and password)

In the My Profile section, the attorney may:

Login Info: Change password

Attorney Info: Edit contact information, phone, e-mail physical address
Billing Info: Update SSN or EIN numbers and any firm affiliation
Continuing Legal Education: Document any CLE attendance.

LOGIN INFO

SCREEN

1. Click Edit to change
your Password.

Login Info Usertiame FLBailey
o Logn information OMECF Access is MOT validated

2. Click the Reset
hyperlink.

Login Info Usemame FLBaley ge
oL ol farmion Password ===

CMJECF Usermame
CMJECF Password

CMJECF Access is NOT validated

3. Type new password
and retype in the
confirm field. Press

Username FLBailey

Confirm

Password
the Reset button to P
save.
4. Click the Close button
tO EXI'[ Username FLBailey change
l Password = | Reset

CJA eVoucher for Attorneys
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ATTORNEY INFO

SCREEN

1. Click the Edit button
to access your
personal information

Attorney Info

Bar Number: 1234
Your Name: F. Lee Bailey

Your Contact Info:
Phone: 203-334-9208
Fax:
Ga@id.uscourts.gov

Your Address:

550 W Fort Street, Rm 400
Boise, ID 83724

UsA

2. Make any changes

available or if you
want to add a second
entry.

2. Click Edit if you wish
to change the
information already
entered.

Note: You must have billing
information entered before
any payments can be made.

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut

Billing Info

necessary and click Aloekey Do e
First Name Middle Last Name
Save. e ] ey
at’]n:\{_éld.usmurts‘gm
Note: Your Bar Number and ane____
the Country field are required _— ay
fields. e —
Address 3 cI:mwv —
UsA
BILLING INFO SCREEN
1. Select Add if no billing
information is
Your default biling info is:

Bailey & Associates
SSN/EIN: **-***9999

550 W Fort Street, Rm 400
Boise, ID

83724 -USA

Phone: 208-334-5208
Fax:

e/
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BILLING INFO

SCREEN

The EIN or SS# must be the
number that wages are to be
reported to the IRS for.

3. Make any changes
necessary and click Save.

Note: USA is required in the
Country field.

Name
Bailey & Assodiate]

| SSNEIN
82-9999999

Phone

208-334-9208

Address 1

550 W Fort Street,

Address 2

Address 3

City
Boise
Country
UsA

Rm 400

State ZipCode
D 83724

——
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Continuing Legal
Education

SCREEN

1. Click the View
button to access

Continuing Legal

There are currently 2 credits supported by 0 uploaded documents.

drop-down menu
to select pre-
entered
reoccurring CLE
programs.

Note: If not a federal
program, select Other
and complete the
Description field.

4. Enter a Date

5. Enter the CLE
Hours.

6. You may enter a
Description in the
description field if
desired.

7. Click Save.

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut

Credit CJA Conferent «

_> Date 03/21/2011 =
_> Hours 0

Description

Death Penalty Coni
District Conferenc
e-Voucher Tralnintj
Federal Bar Assodi
FPD-Third Thursda
Other

Panel Mentorship T

Education
your CLE
information.
2. Toadd CLE
information, click e B || = [ Aed [ ]
Add ’ | Search:
Files Credit Date Hours Subject
-0 CJA Conf... 11/05/2009 6
- 0 District C... 11/05/2010 5
. . 7 Il | . -
3. Click on the Credit | fauaton [Eo} (=
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Continuing Legal SCREEN

Education
8. Attach any [ Back | [ save |
document :
. . Credit District Confer «
regarding this —
Date 11/04/2010 |
CLE Hours 6
i . Description
Note: Not required if a
Federal CLE.
. Document |[ Browse... |
9. Click Save once
aga|n Search:
File
No Documents

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut Page 14



Appointment Record

Locate the Appointment in your appointments
folder on your home page.

R Defandant

Defendant: Marisela Isela Quin
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 12/21/10

Pres. Judge: B. Lynn Winmil

Adm, Mag Judge: Candy W. Dale

Defendant: Curtis Caraway
Representation Type: Federal capitz
Order Type: Appointing Counsel
Order Date: 09/15/10

Pres. Judge: B. Lynn Winmil

Adm, Mag Judge: Candy W, Dale

Defendant: James Ernest Mass
Representation Type: Criminal Case
Order Type: Subs for Federal Defen
Order Date: 05/12/10

Pres. Judge: B. Lynn Winmill

Adm. Maq Judge: Candy W. Dale

Case: 2:12-CR-00007-BLW
Defendant #: 1

Case Title: USA v. Quintan:
Attorney: F. Bailey

Click on the case number hyperlink to open the
appointment record.

Case: 2:12-CR-00008-BLW
Defendant #: 1

Case Title: USA v. Caraway
Attorney: F. Bailey

Case: 2:12-CR-00009-BLW
Defendant #: 1

Case Title: USA v, Massey
Attorney: F. Bailey

1 Page 1 of 1 (3items)

Appointment Appointment Info
e s L CIR DHET DNV CODE 7 FERION RETRISINTID QUCHIR NUMBTR
View 101 Uebedah Branson
| L 3 MAG DET TEF NUMEER 4 DIST DKT DEF NUMEBER £ AFFEALS DKT DEF XUMEER § OTHER. DKT DEF NUMBER
Representation vouct |14 CRUGS05 LAS
0r T.IN CASE MATTER OF (Cais Nassa) kunmu]‘[c-mn‘_ . §. TYFE FERSON REFRESENTED 10 REFRESENTATION TYPE
\ r [USA v. Bramson :Em“’fm““““ ETHOR 2 gt Defendast Crizinal Case
= 11 OFFENSE(S) CHARCED
151825 F DNSPECTION VIOLATION PENALTIES
12 ATTORNEY'S NAME ANDUMATLING ADDRESS 13. COURT ORDER.
Create New Voucher Puadrew Anders - Bas Nomber. 12345 [ A Assciate [(]& Co-Coma
Att{;rney CJA 20 AUTH " ;2:::5;'?{ .. [ Seba foe Foeral Bufender (7] 0 Appeiating Ciensid
h Austherizaten for Expert and other bobone: 210-833.5633 [T]P Subs for Famel Amaruey [ R Subs for Retainsdl Atinrney
V’D‘UC er SRS [V Standty Consaal
AUTH-24 Create
Template Autherizabon for payment of ranseript m&:‘m
"“‘H..,___ beIA-20 gy m&ﬂﬂu:wuﬂswnmcm
tﬁ':’;:;ﬂiﬂ:::‘:w ity o Pay i LAW FIRM NAME ANDMAILING ADDRESS N —— *ume Fro Tesc Dute
t-AC d Fanie
ClA-21 Repayment || VES [ X0
E‘errt CIA 21 L~ ;QT;L;-?:::'M'EF for Expert / GrOUp H'Eader Bar
C1A-36 Create Vouchers on File &
Voucher statenent for o Conpersatin Gt B [ 1o group by a parsadar Header, g the ok t ths rea, Seavch:
Template Compensation Madmum: District Court Defendant Type Status
TRAVEL Create Jebedish Brargon (= 1) C14-20 Submtted to Court
e =T Claimed Amount: 77840 Andrew Anders # unLooooo0,
Jebedish Branson (= 1) AUTH Submitted
- Ciamed Amcurt: 1,000.00 Chemist, Towscologist F dorommes
Detailed o
Jebedish Branson (= 1) AUTH-24
Payment Reports eferdint Detad Burget Repart Chaed Arcunt; 0,00 Rttty
Detad budgetinfio for defendant Approved Amount: 0,00
Jebedish Branson (= 1) ClA-21
o — . Claimed Amcunt: 0.00 Lz Garea o
Totals oy of budget nfo for ) Har, Fbes Expert g
/ defendant 11 14-CR-0RA0S-AA - Jebedish Branson (= 1) Cla-24 -, Vouscher Enitry
| all L 5 S DO Claimed Amount: 0.00 Tarees Transcripts ‘, =13
. #ittomey Time Report Erd: GARA2018
Detailed Payment |ith ..‘ b rorsn - | ATH24 . All vouchers
Reports e e YEL L associated with
Tieolaved Jebedish Branson (= 1 cIa-24 this case are
Isplayed. Claimed Ameunt: 14.50 Teresa Transcrpts # o shown in this
section.
1
e —
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CJA 20 Voucher Process Overview

1. Attorney enters 2. Voucher 3. Voucher review
time/expenses 9 audited by Court » & approval (or
and submits CJA Unit rejection) by

voucher Court

4. Voucher
processed for
payment by Court

Creating the CJA 20 Voucher (CJA-20)

The Court creates the appointment.
The attorney will initiate the CJA 20 voucher.

Open the Appointment
record.

Click on Create from the CJA
20 Voucher template found
on the Appointment screen.

CIA-20

Appointment of and Authol

BASIC INFO

The voucher opens to the
Basic Info page which is
representative of the
CJA 20/21 voucher.

A Menu Bar appears across
top of voucher. You may
navigate using the menu bar,
or the progress bar (shown
below).

l BasicInfo  Services  Expenses  Claim Status Documents  Summary  Confirmation

Basic Info
L CIR. TUST TNV .CODE Rm'mmmm
[ets
1 MAG. DT DEF NUMBIR 5 AFFEALS DKT DEF NUMBIR 4 OTHER DKT DEF NUMBER
T LN CASE MATTER OF(Cast Xamt] % PATMENT CATECORY P TVFE FERSON REFFESLNTED W REFRESENTATION TVFE
. I elonry (mchading pre-trial Gvenaon .
184 v. Gallardo-Dedios st 2l L dleped ey 4.duk Dedandant Criming] Case
1L OTENSLE CHARGED
1841 A=CT) F CONSPTRACY TO DISTRIBUTE METHAMPHET AN DF CONSPRACY TO DISTRIBUTE
MMETHAMPHETAMDNECAP CONSPIRACY TO DISTRIBUTE METHAMPHETAMINE
11 ATTORNEY'S STATEMENT
Haoe = T

The Progress Bar appears at
the bottom of the screen.

The user should SAVE any
entries made on this voucher
often to avoid data loss.

Note: At any time prior to
submitting the voucher, the
user may delete the voucher
by clicking the Delete Draft
button.

[ % £ First ]| % Previous ]|Next> || Last == | |

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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Services

Both In-Court and Out-of Court time
should be recorded on this screen.

Servi _

Ia::. i3/ = Descripaen
Line item time entries should be bt T it
entered on Services tab. I

Mo das

1. Enter the date of the service.
(REQUIRED) The default date is
always the current date.

You may type in the date, or click
on the calendar icon to select a
date from the calendar.

|< January 2011

H
»
‘o I Services Expense:

> 9 10 11 12 13 14 15
» 16 17 18 19 20 2 2 .
» 23 24 25 26 27 2 20 PIVICES
s 30 31 1 quired Fields

oifo3/2011  ==H

Pages

Su Mo Tu We Th Fr

23]+ s 6 7 8 [ o

2. Select Service Type from
drop down menu. (REQUIRED)

Note: You may add time in any
order. You can sort in chronological
order at any time.

3. Enter hours of service in
tenths of an hour. (REQUIRED)
4. Add a description of services.
(REQUIRED)

5. Click Add.

*Required Fields

ot 03/03/2011 >d SE Description  First Appearance and arraignment of
Service Type a Amaignment andfor Plea = |= Defendant
Doc. # (ECF) 4 Pages

Houws -5 * atrate 125.00 te ltem

=

Hrs Rate Aml

Note: The rate will adjust depending
upon the date of service

Entry will be added to voucher.

Note: You may group your entries
by any of the column headers by
dragging the header to the Group
By bar.

Click Save.

Services
*Required Fields

Date o131 = 2h Description

Service Type . i

Dec.# (ECF) Pages :
Hours = atrate 125.00 @| Delete ltem

~

Description
2. Arraignment and/or P... 01/03/2011 First Appearance and arraignment of Defendant

Service Type Date

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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Expenses

Line item expense entries should
be made on the Expenses tab.

1. Enter Date (REQUIRED)
2. Enter Expense Type from drop-
down menu (REQUIRED)
3. Enter
a. Miles traveled, if any, and/or
b. dollar amount of expense.
4. Enter Description (REQUIRED)
5. Click Add. (REQUIRED)

Expenses

| *Required Fields
Date

Expense Type

3/22/2011 =28

rate per mile is 0.5100

Mile Rate Ami

Note: The mileage rate will adjust

depending upon the date

Note: If you are claiming in-house
photocopy or fax copy expenses,
you must indicate the number of
pages and the rate charged per

page.
Click SAVE.

Expenses

[ Required Fields

Date ooy =3

Expense Type

rate per mile is 0.5100

Description

(o] [ Remove_

Expense Type
Travel Mies

Photocopies

Datet Description
01/03/2011 to and from court
02/01/2011 Copies of Discovery: 100 pages & .15 per page

Mile Rate Amt

10

.51 5.10|
0 15,00/

Once you begin entering data on the Services and/or Expenses tab, you may receive what

looks like an error message:

ﬁ Service andjor Expenses are out of the Voucher Start and End Dates.

This error message will be removed when you complete the Claim Status as described in

the next section.

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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Claim Status

Claim Status
1. Enter the start and end date from

the services or expenses entries. R v B EndDate 2m1 <D
Note: The dates do not carry
over from other sheets.

Payment Claims
Final Payment
@ Interim Payment 2 (pmt.number) =

2. Indicate final or interim payment. Supplementl Payment
If interim, indicate which interim

. Have you previously applied to the court for compensation and/or reimbursement for th§? @) yes No
this voucher represents.
If Yes, were you paid? @ Yes (INo
i Other than from the Court, have you, or to you knowledge has anyone else, received o
3 * Answer a" the q u eStlonS payment (compensation ar anything of valse) from any other source in connection wi e e
regarding previous payments B

|n th|s case. <<First || <Previous |[Next > [ Last > ) Delete Draft |

4. Click SAVE.

Refresh your browser and the error
message will go away

To easily find out what are the earliest and latest dates, go to the Services (or Expenses)
tab and click on the Date column heading to sort chronologically by date.

Basic Info [ Serwvices Expenses Claim S

Services

= Required Fields

Date = %

Service Type - | =
Doc. # (ECF) Fages
Hours = atrate 125.00

To group by a partcular Header, drag the colimn to this area.

Service Type @ Description
a. Interviews and Confere... 05f12/2011 3 phone calls, letter to client
b. Obtaining and Rewviewsin... 03 12/2011 Initial review of case
Phone call with Federal Defender
case, letter fram client
a. Interviews and Confere... 0372372011 M=t with famiby at oy office

Rewiewed 3 bowxes of doouments |
brought

a. Interviews and Confere... 03/22/2011

b. Crbtaining and Reviewin... 0972372011

Note: Not having the correct start and end dates on the Claim Status tab is the most
common problem with the eVoucher system.

CJA eVoucher for Attorneys
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Documents

Attorneys (as well as the court) may
attach documents to any record.

Supporting Documents

Fle
Attach any documentation which RS
supports the voucher, i.e. travel or (Uiosd]
other expense receipts, orders from
the court. Description Delete View
No Aftachments
Supporting Documents
1. To add the attachment,
click the Browse button o T 1
to locate your file. Descipton  Copies of Receiptd
2. Add a description of
the attachment. o _—
3. Click Upload.
Attachment is added to voucher. Supporting Documents
Click SAVE. o
Description
Note: All documents must be
submitted in pdf format. Upload
Deseription Delete View

Copies of Receipts Delete  View

SIGNING and
SUBMITTING TO COURT

When you have added all the
voucher entries, you are ready to
sign and submit your voucher to the
court.

<« First H < Previous || MNext ﬂm |53w:| I Delete Draft ]

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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The Confirmation screen
appears which reflects all
entries from the previous

screens.

1. Verify the information
is correct.

2. Scroll to bottom of
the screen.

Notes: You may include any
information to the court.

3. Check the box to
swear and affirm to
the accuracy of the
voucher.

The date and time will
automatically be entered.

4. Click SUBMIT to send to
the Court.

Confirmation

10876

L CIR.DIST/DIV.CODE

2. PERSON REFRESENTED

PIarizels Izela Quintana de Tarango

[VOUCHER NUMBER

3. MAG. DKT/DEF NUMBER

4. DIST. DET/DEF NUMBER

2:12-CR-00007-1.-BLW-CWD

& APPEALS. DKT/DEF NUMBER

6. OTHER. DKT/DEF NUMBER

7.IN CASEMATTER OF(Case Name)
[USA v. Quintana de Tarango

8 PAYMENT CATEGORY

fof alleged felony)

[Felony (including pre-trial diversion

. TYFE PERSON REFRESENTED
|Adult Defendant

10. REFRESENTATION TYFE
[Criminal Case

11 OFFENSE(S) CHARGED

12 ATTORNEY'S NAME ANDMAILING ADDRESS
[F. Lee Bailey - Bar Number: 1234

550 W Fort Street, Rm 400

[Boise ID 83724

[Phone: 208-334-9208

13. COURT ORDER
| € Co-Counsel
|0 Appointing Counsel

14 LAW FIRM NAME ANDMAILING ADDRESS
[Bailey & Associates TIN: ***.**.6780

[Prior Attorney's Name
|Appointment Dates

|| F Subs for Federal Defender
[P Subs for Panel Attorney
;l Subs for Retained Attorney 7 Y Standby Counsel

[signature of Presiding Judge or By Order of the Court

123 Legal Bivd. South IB. Lyen Winmill
|AnyTown DC 12343 USA [Date of Order ‘Nunc Pro Tunc Date
[Phone: 888-555-4000 127212010
[Fax: 888-555-4001 Repayment [7]VES []NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
HOURS TDT":‘ ADJUSTED | ADJUSTED .
CATEGORIES CLAIMED :1_“811‘5;[0 HOURS AMOUNT REVIEW
15.]a A and or Plea 0.5 $62.50
b. Bail and Detention Hearing 0 $0.00
<. Motion 0 50.00
d. Trial 0 50.00
e S Hearings 0 $0.00
f. Revocation Hearings 0 $0.00
g. Appeals Court 0 $0.00
h. Other 0 $0.00
Totals 05 §62.50
16.| a. Interviews and C: 0 50.00
b. Obtaining and Reviewing Records 0 $0.00
. Legal Research and Brief Writing 0 $0.00
d. Travel Time 0 $0.00
e. Investigative or Other Work 0 50.00
Totals 0 50.00
== = : o y— 5 -
17 |Travel Expenses (lodging, parking, meals, $5.10
 |mileage, erc) -
18 [Other Expenses (other than expert, $15.00
franscripis, etc.)
GRAND TOTALS $22.60
(CLAIMED AND ADJUSTED) =

19. CERTIFICATION OF ATTORNEY FOR THE PERIOD OF SERVICE

FROM: 1/12011

TO: 2282011

0. APPOINTMENT TERMINATION DATE IF OTHER
[THAN CASE COMPLETION

[21. CASE DISPOSITION

[22. CLAIM STATUS

any other source in
1 Swear or affirm the truth or correctness of the above statements.

Final Payment

Have you Previousty applied to the court for compensation and/or reimbursement for this?
If yes, were you paid?
Other than from the Court, have you, or to your knowledge has anyone else, received payment (compensarion of anything of value) from
If yes, please attach supporting documentation

[ YES [F] NO

with this rep ion?

Signature of Attomey:

[7] Interim Payment (=:)

| YES [

[] Supplemental Payment

¥ YES

NO

7 NO

Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

3. IN COURT COME.
50.00

4 OUT OF COURT COME.
50.00

5. TRAVEL EXPENSES
0.00

50.00

26 OTHER EXFENSES

7. TOTAL AMT. AFPR/CERT.
50.00

[28. SIGNATURE OF THE PRESIDING JUDGE

[DATE

{82 JUDGE CODE

25 IX COURT COME. -OUT OF COURT COME. 1 TRAVEL EXPENSES 12 OTHER EXPENSES 13 TOTAL AMT. APPR.CERT.
50.00 50.00 0.00 50.00 50.00
34 SIGNATURE OF THE CHIEF JUDGE, COURT OF AFFEALS (OR DELEGATE) Payment approved in DATE 142 TUDGE CODE
feicess of the statucory chreshold amount
pramtan. Tl 4 o Y cadalale do e, + Ll V|

Notes

Include Case Disposition in Notes section when submitting a final voucher

ar and affirm the truth or correctness of the above statements
e: 3/22/2011 9:49:49

<< First H < Previous ||Next> H Last >> ]

|

Delete Draft |

0 Submit

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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Success

A confirmation screen will appear indicating Qmmmmwm o il eceive bt e et e detal.
the previous action was successful and the Please kezp the folloning voucher number fo your own record:

voucher has been submitted for payment. 0976.0000058

Click on HOME to return to the home page.

The active voucher is removed from the “My " rerameressmmsrese ¢ag the coumn t th ares.

Active Vouchers” folder and now appears in Case Defendast Type  Status
My Submitted Vouchers folder. 2:12-CR-0000... Marisela Isel... ClA-20 Submitts
} Sta 01042011 Claimed Amo.., F, LeeB... Court
End: 02/28/2011 / 0976.0C

2:12-CR-0000... Curtis Caraw... CJA-3D Submitte
S 09152008 Claimed Amo... F,LeeB... Court
End: 11/30/2009 ’/ 0976.0C

 § Page 1of 1 (2 items)

If the voucher has been
rejected by the court, it will
reappear in the “My Active
Vouchers” folder highlighted in
gold. An email message
generated by the system will be |§ ATTORNEY
sent explaining what
corrections need to be made.

= Home

Welcome Bonnie Kates: My F
My Appointments:  View

Search Existing Appointments;  Sear

My Active DUCNErs

To group by a particular Header, drag the column to this area.

Case Defendant Type Status
9:09-AP-1... Smith, John (= 1)  C1A-20 - Voucher Entry
Start: 01/06/... Claimed Amount: ... Bonnie Kates '_‘__Jil --05.0000062
End: 01/D&/2. .. -
1 Page 1 of 1 (1items)
ADDPOINCMEn |54

CJA eVoucher for Attorneys
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CJA 20 Quick Review Panel

When entering time and expenses in a CJA 20 voucher, the attorney may monitor the
voucher totals by using the quick review panel on the left hand side of the screen.

The Services and Expenses will
tally as entries are made to the
voucher.

Expand the item to reveal specific
types of entries.

Click on the down arrow to expand
or minimize the view. (v)

CIA-20

Voucher Entry

° Services: $312.50 v

Reports

Form CJA20 (printable version)

@ services: $312.50 ( v ’

"

In Court Services
Service Hours  Amt.
Arraignment and/or
Plea 05 $62.50
Bail a_nd Detention 0 $0.00
Hearing
Motion Hearings 0 $0.00
Trisl 0 $0.00
Sentencing Hearing 0 $0.00
Revocation Hearings 0 $0.00
Appsesls Court 0 $0.00
Other 0 $0.00

Totals 05 $62.50
Out of Court Services
Service Hours  Amt.
Interviews and
Conferences S
Obtaining and
Reviewing Records L
Legal Research and
Brief Writing o o
Travel Time 1.0 $125.00
Investigative and
Other Work P §2 50

Totals 2,0 $250.00

Expense Type Amount
Travel Miles $30.60
Travel Misc $0.00
Totals $30.60
Expenses
Expense Type Amount
Fax $0.00
Long Distance Charges $0.00
Postage 50.00
Other Expenses $0.00
Totals 50.00
—

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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Expert Service Request Process Overview

Before expert services may be claimed by an attorney, the court’s authorization must
be obtained. The process moves the request from the attorney to the court for the
approval step, and finally to the CJA unit for final system update. The authorization
will appear in the appointment record for that defendant, and is viewable by the court
and by the attorney.

Attorney submits Request reviewed Authorization Attorney notified
request & approved or amounts are set and may submit
_> rejected by court _> by Court _> vouchers against

authorization

e An Authorization Request is submitted to the court through the CJA eVoucher
program and no longer filed in CM/ECF. The Court approves the services within the
eVoucher program. A Judge must approve the service prior to employment.

e The Clerk’s Office will enter an authorization with a specified amount. This may or
may not appear as a “not-to-exceed” amount. An e-mail is generated notifying
counsel that an authorization is approved.

e A voucher which exceeds the authorized amount cannot be submitted without
additional approval. The eVoucher program will decline the submission of a voucher
in excess of the “not-to-exceed” amount.

Interpreters: You may employ an interpreter prior to receiving an authorization. However,
an authorization must be obtained prior to submitting vouchers.

Translation of Documents: Authorization is required prior to employing interpreters to
translate or transcribe documents.

CJA eVoucher for Attorneys
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Submitting an Authorization Request for Expert Services (Motion to Incur Expenses)

STEP

Open the Appointment record.

Click on Create from the Authorization
template located on the Appointment
screen.

The Basic Info Screen will open.

Complete the information in the blue
section at the bottom of the screen.

Complete:
e Estimated Amount
e Basis for Estimate
e Service Type from the drop-down
list
e Name of Service Provider

Order Date

Nunc Pro Tunc Date

Repayment

Estimated Amount 6000 e

Authorized Amount

Basis of Estimate 100 hours at §560hour| b

D it

S

Service Type Investigator vh

Requested Provider Dick Tracey _
<<First | | < Previous | | MNext > J | Last => | | Save | [ Delete Draft ]

Click SAVE. T
Click NEXT.
Basic Info [ Documents Confirmation
DOCUMENTS Supporting Documents
Upload: FleUpload

o Affidavit of counsel explaining the
necessity for expert services

e Resume or Curriculum Vitae of
expert, if available

Click SAVE.

Click NEXT.

File [ Browse... |

Description

Description
Affidavit in Support of Expert Service Request
Expert's Curriculum Vitae

Proposed order

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut
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STEP
The Confirmation Screen Wi” open' e Attention: The notes you enter will be avaiable to the next approval level.
Complete the information in the blue ]
. exr and affirm or correctness of al statements
section at the bottom of the screen. v e e ~ Submit
1. Check the box regarding the | ==liz=== l" [ oot

accuracy of the authorization
request.

2. Your request will
automatically be dated and
time-stamped.

Click Submit.

A screen will appear indicating the Success

preVIOUS aCtlon Was SucceSSfUI and Your voucher has been submitted for payment. You wil receive a notification if we need more details.
the VOUCher has been SmeItted for Please keep the following voucher number for your own records:

payment. 0976.0000069

Click on HOME to return to the Back to

home page. Home Page

Appointment Page

When the Court has approved the Authorization, it will move from your “My Submitted
Vouchers” folder to your “Closed Vouchers” folder. NOTE: you will not be able to create a
CJA 21 using this authorization until it has been approved.

CJA eVoucher for Attorneys
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Creating the CJA 21 Voucher (CJA 21)

Follow the instructions to “Create a Voucher/Document” and select the option.

CIA-21 Create

Authorization and Voucher for Expert
and other Services

Reports Links Help  logout

Welcome John E. French (Attorney)

I Basic Info

Basic Info
1. CIR /DIST/AV.CODE 2 FERSON REFRESENTED [VOUCHER NUMEER
jos78 Aary Smith
3 MAG DKT/DEF NUMBER 4 DIST DKT/DEF NUMEER & AFFEALS DKT/DEF NUMBER 6 OTHER DKT/DEF NUMEBER
2:09-CR-0:0022-3-RCI-REJJ
5 . .00 - 7. IN CASE/MATTER OF(Case Name) 8 PAYMENT CATEGORY 9 TYFE FERSON REFRESENTED 10. REFRESENTATION TYFE
© summary: so . . [Felony (inciuding pre-trial diversion .
[USA . Mary Smith - |Adult Defendant |Criminal Case
e — . o atteged felony)
Totals! <0.00 11 OFFENSE(S) CHARGED.
18:1341 F 18:1341 AND 18:2 MAIL FRAUD AND AIDING AND ABETTING26:7206B F 26:7206 AND 13:2 AIDING IN THE
Travel [PREPARATION OF MATERIALLY FALSE INCOME TAX RETURNS AND AIDING AND ABETTING18:371.F 18:371- CONSPIRACY TO
Expense Type Baa— IDEFRAUD THE UNITED STATES BY IMPAIRING AND IMPEDING THE INTERNAL REVENUE SERVICE
Ir‘“g: :.'IE :g EXCESS FEE LIMIT FRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE
il = : 579.022.00 obert C_ Jones obert J. Johnston obert J. Johnston
s £0.00|
Expenses - - .
Expense Type amountll | Authorization Selection
FAX so.00f] | You can select a previous authorization request, request a new authorization or dick the "No Authorization Required” button if under the statutory limit.
Long Distance Charges $0.00
Photocopies $0.00 P =
Postage 0,00 Ho Authorization Required
Other Expenses $0.00| If your voucher compensation is under
Totals $0.00| the statutory limit and does not reguire
prior authorization.
Reports Use Previous Authorization
S S—— Select this option to display a list of
Lefendant summary Report previous authorizations and requests in
Defendant Detail Report Lecier sl
Defendant Summary Report
<< First < Previ Mext = |[ Last == Delete Draft
Defengent Detal Acpert [zt ][ <previous ]| I ‘ |
Form C1A21
Attorney Time Report

Click on Use Previous Authorization

Use Previous Authorization

Cals~F ¥ RN
o8eCt this op U 0

: -
CL UNS uon (o aesplay a st of

o

previous authorizations and requests in
this appointment.

All approved authorizations associated with the appointment will be displayed.

Click to highlight the authorization to which you will be associating the CJA 21.

CJA eVoucher for Attorneys
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| Existing Requests for Authorization

ID Number: 155 Service Type: Weapons Firearms
Order Date: 05/27/2014 Explosive Expert
Authorized Amount: 0 Estimated Amount: 1000

Requested Provider: Robert Arms

New Voucher Information

Service Type

Description

Voucher Assignment *
This indicates who wil be responsible for filing the voucher daim part

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert  |[SETIENETTY v|

Expert Info Gina Gabriel

110 Main Street
San Antonio TX 78210 USA
Phone: 210-593-3340

Create Voucher

The service type will roll-over from the authorization selected. If no authorization is being
used, you will use the drop-down box to select the service type.

Enter a “Description” of the service to be provided on the CJA 21

Click on the arrow to select the Expert from the drop-down list

Note: Only experts registered with the service type selected will appear in the drop-
down box. See below to enter an expert not on the drop-down list

Contact information for the expert selected will be displayed

Click on Create Voucher

CJA eVoucher for Attorneys
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Entering Expert Not in System

If the expert you would like to use is not in the system, you can add payment information
and create the CJA 21 Voucher by entering the required information on the “New Voucher
Information” section.

NOTE: While you can enter payment information for an expert which has not been
approved by the Court and added to the system, you will not be able to submit a voucher
for the expert until the Court approves the expert

e Allfields in asterisks are mandatory
e You must also fill out the Country

Submission and Approval of CJA 21 Vouchers

CJA 21 vouchers require two levels of submission or approval. The attorney will enter the
services and expenses on behalf of the expert (based upon the documentation the expert
provided the attorney.) The attorney will perform the first level of submission on behalf of

the expert.

Submitted to
Attorney

The voucher will appear in the attorney’s “My Active Vouchers” as H578.0001007

The attorney will then perform the second level of approval/submission by clicking on the
voucher, navigating to the “Confirmation” page and approving the voucher. The voucher
will move to the attorney’s “My Submitted Vouchers” folder.

CJA eVoucher for Attorneys
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Request for Authorizations of Transcripts (AUTH-24)

From the Appointment page, click Create AUTH-24

AUTH-24 Create
Authorization for payment of Tansoipt
The Authorization opens to the Basic Info page.
g AUTH-24 ¥ Basic Info Do Confirmats
Basic Info
1 CIR. YT 0N COOE 1 PERSON RIFRESINTID OUCHER MUMBIR
101 | stadat Bramwcn
3 MAG DKT ONY NUMEIR L CEYT KT DN NTUEIR § AFFLALS KT ONT NUASER 1 OTEDR ONT T NTMEIR
1 14-CRLO8800. 1.AA
* EN CASE WATTER OF (Cave Nasa) Flmw.ﬂﬂﬂm'\  TVPE FERSON REFRESINTED 8 REFRESENT ATION TVPE
elery [mciuday pre-tnal Svenuce x
[L3A v Brassce p{_ﬁl!' Adulr Defendant - rezenal Case
11 OFTENELT) CHARCED
151624 F INSPECTION VIOLATION PENALTIES
11 ATTORNTY 3 XAME ANDMATLING AZORISS I3 COURT ORDIR
Andrew Anders - Bar Number 12343 Ty | € Co-Commna
110 3 Lam Street " T Salia Pour Todor sl Dufamder o € hpposaiang © onsnsl
Ly Bty Cnti i
N Sl el
riee Amorwe s Nome
| st Dt
rotnaters of Prosahag Jodew o B0 Ov il of B © st
LA FII0M NAME ANDAASLING ADORESS ﬁ;‘:ﬁm soane e Tt Date
L ]
—— TR
Transcript
To Be Used L
Proceeding To Be
Transcribeed *
Apportioned Cost (%)
s
Special Transcript Nooe vig
Frosecuton Latermert Prosecubon | Prosecuston Rebuttal
1 : Opereg Argumert L
Deferme Opereg Sistement Deferse Arpumert dury Iretructons Vour Dwe
Order Date
Wunc Pro Tunc Date

| |_[ < Previous ]_[ Mext > ]_| Last = ] ln*._:unl
Enter the details for the transcript required on the Basic Info screen.

Please note there is NO AUTOSAVE function on this program. You must hit the Save
button periodically in order to save your work.

To add any supporting documents click the Documents tab or click next.

CJA eVoucher for Attorneys
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Basic Info » Documents Confirmation

Supporting Documents
File Upload (Only P files of 1OMB size or less!)

Do et " & ] e

[ «Frst [ <Prevos |[ mext> ][ Lases ] [ save ] [ Deeseoraft |

Browse for your attachment(s) (must be in PDF format). Give your document a description.
Click Upload. Click Save, then click on next.

A confirmation page will appear.
Verify all information is correct. Select the affirmation check box. Click Submit.

Attention: The notes you enter will be avalable to the next approval level,

Public/Attomey |
Notes

| 1 swear and affirm the truth or correctness of the above statements
Date: 6/19/2014 9:28:36 () Submit
[ =Frst |[ <Previous |[ Mext> ][ Last» | [ save | [ oeleteDraft |

A confirmation screen will appear indicating the previous action was successful and the
Authorization Request has been submitted.

Tousr woucher Fus been nbmSed b paymeed Yo sl recrie 8 rotfoston £ se feed more detaly.
Pabin biwp T Sollowing vouchr rustss b s oen Fecros:

0101.0000148

Back to:
Home Page
Appointment Page

The AUTH-24 will now appear in the My Submitted Documents section on the Attorney
home page.
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Authorization and Voucher for Payment of Transcript (CJA-24)

After submission and approval of AUTH-24, the Audit Clerk will then create the CJA-24
voucher. The voucher then goes to the Court Report so they may fill out their portion.

Authorization and Voucher for Paymen
of Transcript

From the Appointment page, click Create next to CJA-24.

The Basic Info page will open, showing approved authorizations.

F Basic Info I
i
Basic Info
1 CIR TENT TNV COON I FERSON KIFEEMISTED ROLCHIR YU WUBI K
piol e g L
D MAC DRT TEF VL LEER 4 OEIT OMT OEF VL WEAE P AFTEALL ORT THF NUMEIR ¢ OTEER DT T NVUMELE
| 35 CROBB08. 1AM
RN C AL WA TTER OF 5 see ™ sy A FAVMENT CATHCORY * TP FEEO™ KIFRE SN TED 0 AP SENT ATION TYPE
fFeiceny (mchudeyg pestral Averucn 2
FoSA v Bramsos L az P A8 Defemiant I remmnal Cane
— L _
13 OFVENIE O CMARCED
f 4 1E2% F DSPECTION VIOLATION PENAL TIES
TLCEES FEN LIWET FEXIINNC UDCE Illl‘.l!ﬁl!‘l ] f= SRl S
s 855 o0 A et A Sertnon I
e
Authorization Selection
St A0 BDOTIeRd BATNONIETON reguest for T A -04
T ambing Requesty for Authorisatcn
ID Mousembuer: 26 Servior Type: Court Ruporter |
Order Oote: OXON0 14 T et
Aonped kot O Eatrmated Amourts O
1D Nussnlsew= 148 Sarvioe Type: Court Raporter |
Crder Dwte: RO 14 fy———
Atrorsed Mot O Csmrmated Amours O
New Voucher Information
Demcriptaon
Vomscher Assagrement E
s ndcates nie wd Se retorstee for Sling P voucher claee et
Court Report/ Transcriber Status
& Offcal Comtract Transcrises Ottuar
Service Provider
T G BTN Ore OF T BCVOR DroneT Sireadly 0 T Bviiee
OR you con erter S regured rformaton for arofer orcader
Expeertt -
Frst Harra Mcidie Narre  Last Mo *
SENEDMN: - Ermad -
Phone Fax
Addres | ey
Agdeess State - Io*
Address 3 Country
I
[ =Ft [ <vvevom [ Mot > || ast= | I:l

Select the authorization you wish to use. You must click it. This will highlight it in yellow.
*You will not be able to move forward until it is highlighted.
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Authorization Selection

Select an approved authorization request for this C1A-24

Emstmg Requests for Authorization

ID Number: 26 Service Type: Court Reporter [
Order Date: 03/03/2014 Transoipt

Authorized Amount: 0 Estimated Amount: 0

1D Humber: 148 Service Type: Court Reporter [
Order Date: 03/03/2014 Transcript

Authorized Amount: 0 Estmated Amcunt: 0

Click the Voucher Assignment radio button indicating whether you or the transcriptionist
will be entering information.

Click the Expert drop-down menu and select the transcriptionist.

New Voucher Information

New Voucher Information
Description
Voucher Assignment
Thes ndicates st sl e resporsle for Sling e voucher daes part
Court Report/ Transcriber Status Voucher Assignment Attomey © Bxpert
© Offical . Comtract Transcrbar | Other Ths indicates nho il be responsbie for fllng Bhe voudher dlam part
Service Provider
Yins o war ch one of e serce rovders sieady N Te Srites Court Report/Transcriber Status
OR you €8N enter The reguned Pdormation for aNCTer orovder

© Offical ) Contract  Transcrber () Other
Expert I -
Frst Name  Mddie Mame  Last Name » Service Provider

You can search one of the service providers already in the system
SSM/ERN: *  Ermmad » OR you can enter the required nformation for another provider
Phone * Fax Expert Transcripts, Teresa
Address 1 » cxy » Expert Info Teresa Transcripts

110 Man Street
Address 2 State * o~ San Antonio TX 78210 USA
Phone: 210-553-5692
Address 3 Counttry
e [ | e T [ L B B | )

e If entering a new transcriptionist into the system, select a blank drop-down and enter
all required information.

e Selecting a transcriptionist already in the system will automatically populate that
expert’s information.

Click Create Voucher.

NOTE: If Expert has been selected under the Voucher Assignment, the expert will fill out
the required expense information and submit the form. The attorney will then approve it and
submit to the court.

Click the Services tab or click Next.
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Enter the Date, Service Type, No. of Pages, Rate, and Description.

¢ You'll have two options to choose from under Service Type: Original or Copy. The
rate should vary between the two choices.

e Click Add.

e The item will appear in the bottom of the Service Type section.

e Click Save.

Basic Info  F Services E Comndi

Sarvce Type -
Trchude Page Mumbers
o, of Pages « RatePer Page

| e Aot Apertored

e Amount Adyated Deinte e

Sevvice Type  Date Loty Lt Incl Page Bumbers  BoPages  Rale  Apportaes: Dwscomet  Totad
Cwgral PEUEN leleecry =] an -

»—u'm-u':

e [ [ [ ) [ s

Click the Expenses tab or click Next.

Click Add.

The item will appear below in the Expense section.
Enter the Date, Expense Type, and Description.
Click Save.

Bass Info LN O

s vt ponr s 0. 600

At I'-hm

Enprase Type Oate ODrsargrtace Hile Rate At

[ -1][ < Prevous | [ reeat > | [T iast - ll [ m!—] [ oah ]
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Click the Documents tab or click Next.

Click Browse to select a PDF file to attach.

Click Upload.

The document will appear at the bottom of the Description section.
Click Save.

Bask Indo Services E ¥ Do . Conis

Supporting Documents

Fie Upload (Ondy P fles of 10MB stre or less!)

Descrption

e ne ggdase Deleln  View
Rt A% Sty

[Cerrmt [ <pvevos |[hets ][ Lot | [ s ] [ Oelete Oratt |

A confirmation page will appear.

¢ Verify all information is correct.
e Select the affirmation check box. This will automatically time stamp the voucher.
e Click Submit.

Attenson: The rodes you enter wil be pvadable & e next apprceal level.

4 I swear and affirm the truth or comectness of the above statements
Date: 7/1/2014 15:53:57 ¢ Submit
[C=rrst || <Previes || mext> |[ casts | | seve | | Delete praft |
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A confirmation screen will appear indicating the previous action was successful, and the
voucher has been submitted.

Your voucher has been submitted for payment. You wil recenve a notficason f we fAeed more detals.
Flease keep T folomeng voucher number for your own reconds:

0101.0000165

Back to:

Home Page
Appointment Page

Click Home Page to return to the home page. Click Appointment Page if you wish to
create an additional document for this appointment.
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Request for Excess Fees (CJA-26)

When fees in excess of the case maximum are required, the attorney must prepare and

submit a CJA 26 through the CJA eVoucher program. This request is only to be used if the

representation given was in an extended or complex case and that excess payment is

necessary to provide fair compensation. If you know you are over the case maximum while
preparing a CJA20, you should upload a PDF of a non-electronic CJA26 to the documents

tab of the CJA20. This document can be found on our website.

Follow the instructions to “ Create a Voucher/Document” and select:

| Basic Info Justification Documents Confirmation

Basic Info

1. CIR./DIST/DIV.CODE 2. PERSON REPRESENTED [vOUCHER NUMBER
0205 [Night Bloomer
3. MAG. DET/DEF.NUMBER 4, DIST. DET/DEF.NUMBER £, APPEALS. DET/DEF.NUMBER 6. OTHER. DET/DEF.NUMBER
3:13-CR-00005-1-SRU
7. IN CASEMATTER OF(Case Name) 8. P.-\Y)IF}T C_-_\T[GCIRY_ ' . 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Bloomer F clony (nchuding pre-trial diversion of | A dult Defendant Criminal Case
alleged felony)

11. OFFENSE(S) CHARGED
18:954.F FALSE STATEMENTS INFLUENCING FOREIGN GOVERNMENT

12, ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
[Lana R. Banks - Bar Number: 00124 7] A Associate C Co-Counsel
]é‘a-.na ,.;Banks LLC F Subs for Federal Defender O Appointing Counsel
e
450 Bhleba’r}-‘ Lane P Subs for Panel Attorney R Subs for Retained Attorney
[Bridgeport CT 06604 Y Standby Counsel

[Prior Attorney's Name

lAppointment Dates

Signature of Presiding Judge or By Order of the Court
Tanet C. Hall

ate of Order Nunc Pro Tunc Date

10/12/2013
Repayment YES [V| NO

14, LAW FIRM NAME AND MAILING ADDRESS

Amount Requested 0 = Amount Approved 0
Pre Trial Hours 0 Trial Hours 0 Sentencing Hours 0 Other In-Court Hours 0 Out-Of-Court Hours 0
Number of Counts 0 Number of Co-Defendants 0

Other Pending Cases
Sentencing Guideline Range
Mandatory Minimum Found

Basic Info: At a minimum, enter the “Amount Requested” in blue shaded area
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U.S.D.C. District of Connecticut
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Justification: Complete justification area and click next

Documents: Browse for your attachment(s) (must be in PDF format). Give your document
a description. Click upload. Repeat this action if you have additional attachments. Click
save, then click on next. You may click on the previous button if an adjustment needs to be
made to your entry

Confirmation: The confirmation screen will appear. There is free text available if you wish
to send a note to the judge. Check the box to swear and affirm, then click on the submit
button to forward your voucher to the court

Attention: The notes you enter wil be available to the next approval level.

Public/ Attorney
Notes

I swear and affirm the truth or correctness of the above statements

Date: A

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut Page 38



Request for Interim Payments (CJA-26)

[ ]
as a document.

submit their own request.

The Court authorizes the request within the eVoucher program.

Follow the instructions to “ Create a Voucher/Document” and select:

| Basic Info

Justification Documents

Basic Info

Confirmation

A motion for interim payments is submitted to the court through the CJA eVoucher
program, and no longer filed in CM/ECF. The motion can be attached to the voucher

In a multi-defendant case, each attorney requesting interim payments will need to

1. CIR./DIST/DIV.CODE
0203

2. PERSON REPRESENTED
[Night Bloomer

[VOUCHER NUMBER

3. MAG. DET/DEF.NUMBER 4. DIST. DET/DEF.NUMBER

3:13-CR-00003-1-SRU

5. APPEALS. DET/DEF. NUMBER . OTHER. DET/DEF.NUMBER

7. IN CASEMATTER OF({Case Name)
[USA v. Bloomer

8. PAYMENT CATEGORY
[Felony (including pre-trial diversion of
alleged felony)

9. TYPE PERSON REPRESENTED
| Adult Defendant

10. REPRESENTATION TYPE

Criminal Case

11. OFFENSE(S) CHARGED

18:954 F FALSE STATEMENTS INFLUENCING FOREIGN GOVERNMENT

11. ATTORNEY'S NAME AND MAILING ADDRESS
[Lana R. Banks - Bar Number: 00124

[Lana Banks LLC

Suite 3

450 Blueberry Lane

Bridgeport CT 06604

13, COURT ORDER
V| A Associate C Co-Counsel

F Subs for Federal Defender O Appointing Counsel

P Subs for Panel Attorney R Subs for Retained Attorney

Y Standby Counsel

[Prior Attorney's Name
lAppointment Dates
Signature of Presiding Judge or By Order of the Court

Tanet C. Hall
N N N [Date of Order Nunc Pro Tunc Date
14, LAW FIRM NAME AND MAILING ADDRESS 10/12/2013
Repayment YES [¥| NO
Amount Requested 0 = Amount Approved 0
Pre Trial Hours 0 Trial Hours 0 Sentencing Hours 0 Other In-Court Hours 0 Out-Of-Court Hours 0
Number of Counts 0 Number of Co-Defendants 0
Other Pending Cases

Sentencing Guideline Range
Mandatory Minimum Found

Basic Info: Leave amount request at “0”
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Justification: Leave blank

Documents: Browse for your attachment(s) Motion for Interim Payment (must be in PDF
format). Give your document a description. Click upload. Repeat this action if you have
additional attachments. Click save, then click on next. You may click on the previous button
if an adjustment needs to be made to your entry

Confirmation: The confirmation screen will appear. There is free text available if you wish
to send a note to the judge. Check the box to swear and affirm, then click on the submit
button to forward your voucher to the court

Attention: The notes you enter wil be available to the next approval level.

Public/ Attorney
Notes

I swear and affirm the truth or correctness of the above statements

Date: A
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CJA 30 and 31 Vouchers (CJA 30-31)

CJA 30 vouchers function the same as CJA 20 vouchers other than they have a different
“Service Type” drop down list on the “Services” page.

Service Type |T| = Description
Doc. # (ECF) In Court Services

a. Im Court Hearings
Haurs Out of Court Services

b. Interviews and Conferences

c. Witness Interviews

d. Consulting with Investigators and Experts
e. Dbtaining and Reviewing Records

f. Obtaining and Reviewing Evidence

g. Consulting with Expert Counsel

h. Legal Research and Writing

i. Trawvel Time

j. Other

CJA 30 and 31 vouchers have a mandatory “Stage of Proceeding” drop-down box on the
“Claim Status” page which the other vouchers do not have.

Claim Status

Start Date 5/3/2010 =|E | End Date  5/3/2010 = |
Payment Clhims Sm?e of Proceeding

- 3 [ o -
() Final Payment : : = |_|
- Capital Prosecution o

() Interim Payment { pmt.number)
: a. Pre-Trial

() Supplemental Payment b. Trial

¢. Sentencing
d. Other Post Trial

Have you previously applied to the court for compensation and/ar % APPee!
f. Petition for the US Supreme Writ of Certiorari
If Yes, were you paid? Habeas Corpus

g. Habeas Petition

Other than from the Court, have you, or to you knowledge has a| h. Evidentiary Hearing
payment (compensation er anything of value) from any other souj;, pispositive Motions
this representation?

<< First || < Previous || Next > || Last >> | Delete Dra

j- Appeal
k. Petition for the US Supreme Writ of Certiorari
Other Proceeding

I. Stay of Execution
m. Appeal of Denial of Stay ]
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has
the potential to exceed the statutory maximum allowed for representation. Therefore,
attorneys are encouraged to monitor the status of funds, attorney hours as well as expert
services, by reviewing the reports provided in the CJA eVoucher program.

Viewable reports appear on the left-hand review panel.

Each panel, depending upon which screen you are viewing, may have
different reports available.

Each Report will have a short description of the information received
when viewing that report.

The two main reports are the Defendant’s Defendant Detailed Voucher
Report Summary Budget Report.

CJA eVoucher for Attorneys
U.S.D.C. District of Connecticut

AUTH Create

uthorization for Expert and other

Create

Y to Pay

Create

Authori ucher for Expert

CIA-26 Create

Defendant Detaied Voucher Report
Provides details on time spent and
remaining money for attorney and
authorized experts for this
appointment.

Defendant Summary Budget Report
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Defendant Detailed Voucher Report

This report will reflect the total amount authorized for this representation, any excess

payment allowed, the voucher submitted against those authorizations and the
remaining balances.

The report will provide the information in two sections: Attorney appointment and

authorized expert services. Requests for
Excess Payments

Total Requested;
Total Approved

Budget Amount Requested:
Budget Amount Approved: $50.000.00

Voucher Time Period Voucher Pending
#1 For Voucher Number Fees Expenses Total
Travel Other
Attorney: F. Lee Bailey  {Appointing Counsel) Active
122172008 to 01/3072000 | 0976.0000054 $0.00 $0.00 5000

| oe7e.0000058

01012011 to 022872011

Voucher
#2

Authorization Number: 0976.0000055  Amount Requested: $15.500.00
Vendar: (Investigator)

Mo Voucher s0.00 50.00 $0.00 s000 s0.00 s0.00 s0.00 sofo 51550000 31550000
| Pending ForVendor:| $0.00 Approved For Vendor: | $0,

Total Pending: $0.00 Total Approved: $0, $15,500.00 $13.500.00
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Defendant Summary Report

This report contains the same information as the Detailed Report without the individual
voucher data.

Document Document Number  Amount Claimed Amount Adjusted

Type of Representation: Criminal Case
Cla-28 0974.0000056 $35.000.00 $35,000.00
- S : AN Cl4-26  0075.0000077 $15.000.00 $15,000.00
Budget Amount Approved: $50,000.00 Total: $50.000.00 $50,000.00
Time Period Voucher Pending
For Voucher HNumber Fees Expenses Total
Travel Other
Attomey: F. Lee Bailey  {Appointing Counsel) Active
Total Pending: §77.60 Tolal Approved:  $354124 $46.300.00  $46.831.50

For Voucher Number Fees | Expenses Total Fees Expenses Total | Aher | Afer

Travel Other Travel Other And Pending
Authorization Number: 0375.0000055 Amount Requested- §15,500.00 Amount Authorized: $15.500.00 Attorney: F. Lee Bailey
Vendor: (Investigator)
Pending For Vendor: $0.00 Approved For Vendor: $0.00
Total Pending: $0.00 Total Approved: $0.00  $1550000  $15500.00
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